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AJIMAHUCTPAIIUS OKTABPHCKOI'O MYHHUIIUITAJIBHOI'O PAMOHA
KOCTPOMCKOM OBJIACTH

I[MTOCTAHOBJIEHUE
or 25 anpens 2017 rona Ne 32-a
¢. boroBaposo

OO0 yTBepxkIeHNH aIMMHUCTPATHBHOIO PerjiaMeHTa
npeaocTaBjJeHus aAMuHuCcTPpanueil OKTA0pbCKOro MyHHMIUNIAJIBLHOIO paiioHa
KocTpomckoii 00/1acTH MYHMIMIIAJIBHON YCJIYIH
H3MeHeHHe BH/Ia Pa3pellieHHOr0 UCN0JIb30BAHUS 3eMeJIbHOI0 Y4acTKa,

B TOM 4HcJe B 3JIEKTPOHHOM BHje

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 o6mmx
NPUHIUIIAX OpPraHM3allMd MECTHOTO camoympaBiieHHss B Poccuiickoit ®Denepanuun» (¢
U3MEHEHHUsIMHU), noctaHoBieHueM [IpaBurtenbcrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne
373 «O pa3paboTKe M YTBEpXKIEHUM aJMHHHUCTPATUBHBIX PETJIAMEHTOB HCIIOJHEHUS
TOCYyJapCTBEHHBIX ~ (QYHKIMA ©  aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  IPEIOCTABICHHS
rOCYJapCTBEHHBIX YCIYI», OCTAaHOBICHUEM aJMUHUCTpaIK OKTAOpHCKOr0 MyHUIIMIIAIBHOIO paioHa
or 26.04.2010 . Ne 28-a «O0 yrBepKAcHHH TOpsiaKa (GOPMUPOBAHUS M BEICHUS peecTpa
MYHUIUIAIBHBIX YCIYT», HA OCHOBAaHMM YCTaBa MYHHLMIIAIBHOTO 00pa3zoBaHus OKTAOpbCKUN
MYHUIUIATBHBIN paiioH KocTpomckoii obnacTw,

agMuHucTpanusa OKTa0pbckoro mynununaabHoro paiiona IOCTAHOBJISIET:

.  VYTBepaure npwIaraeMbeli  aIMUHHCTPAaTUBHBIA  PEIVIAMEHT  INPEJOCTABIICHMS
aaMuHucTpaned  OKTAO0pbCcKOro  MyHMUMNANbHOro  pailona  Kocrpomckoit — obnactu
MYHUIIMIIAJIbHONW yCIYrM U3MEHEHHE BHJIa pa3pelIeHHOr0 UCII0JIb30BAHUS 3€MEIbHOIO y4acTKa,
B TOM YHCJIE B DJIEKTPOHHOM BUJE.

2. KoHTpomb 3a HCIIOJTHEHNEM HACTOSIIET0 NOCTAHOBJIEHUS OCTABJISIIO 3a COOOM.

3. Hacrosimiee MOCTaHOBJIEHME BCTyNMaeT B CWIYy CO JHA €ro O(QUIHaIbHOTO
OIyOJIMKOBaHUA B MH(OpMalnOHHOM OrosieTeHe «OKTAOpbCKUI BECTHUK.

3amMecTHTeNb IVIaBbl AAMUHUCTPALIIH
OKTA0pbCKOr0o MyHUIIMIIAILHOTO palioHa C.A.Ky3Henos



[Ipunoxxenue

K [TOCTAaHOBJICHHUIO aIMUHUCTPALIUN
OKTs0pBCKOTO MyHUITUTIAIEHOTO PaliOHa
Koctpomckoii obiactu

oT anpenst 2017 roma Ne.

AJIMUHHUCTPATHUBHBIN perjiaMeHT
NnpeaocTaBJeHUus aaMuHucTpanueil OKTA0pbCKOro MyHHMIIUNIAJIBLHOTO PailoHa
KocTpomckoii 00/1acTH MYHMIMIIAJIBHON yCJIYIH
H3MeHEHHe BH/Ia Pa3pelieHHOI0 HCI0JIb30BAHMS 3eMeJIbHOI0 YYACTKA,
B TOM 4HcJIe B 3JICKTPOHHOM BHje

I'masa 1.001me mojokeHus

1. AZMUHUCTpPATHBHBIA periIaMeHT NPEeIOCTaBICHUS agMHUHHCTpanueii OKTIOpbCKOro
MyHHUIUTIATBLHOTO paiioHa Koctpomckoit obmactu (najee — AIMUHHUCTpAIMS) MYHUIIMITAITBHON
yCIyTH U3MEHEHHE BHUJAA PAa3pelIEHHOrO0 HCIOJb30BAHUSA 3E€MEJBHOr0 YydacTka (naiee -
AJMUHUCTPATUBHBIM pErliaMeHT) pa3paboTaH B IENSIX IOBBIIMICHUS KauecTBAa OKa3aHUS U
JOCTYITHOCTH MYHUIMIAJIBHBIX YCIYT, CO3MaHHsI KOM(OPTHBIX YCIOBHH s TOJTydaTesei
MYHULIUNIATIBHBIX YCAYr MPH M3MEHEHUHM BHUAA PAa3pPEHICHHOTO HCIOJBb30BAHUSA 3EMEIbHOTO
y4yacTKa, U OIpeAeisieT CpPOKM U IO0CJIEeN0BaTEIIbHOCTh JAEUCTBUM (aIMUHUCTPATUBHBIX
poLeAyp) MPU OCYIIECTBICHUH MOJTHOMOYHHN MO MPEJOCTaBICHUIO (U3UYECKUM, IOPUAUYECKUM
JUIaM MYHULUINAIBHOW YCIYI'M M3MEHEHHE BHUJA Pa3pelleHHOT0 HCIOJIb30BAaHUS 3€MENbHbBIX
YYaCTKOB, HAXOMAIIUXCA B MYHUIUNAIbHON COOCTBEHHOCTH, WJIM 3EMENbHBIX YYaCTKOB,
rocy/1apcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUYeHa.

Kpyr 3asBurenei

2. IlpaBo Ha MOTy4YEHUE MYHHIIMITAILHOW YCIYTH UMEIOT TPaKJlaHe, IOPUANISCKHC JINIIA
(manee - 3asBUTEIN).

3. B ciydae, korja 3asBUTENEM SIBISIETCS FOPUIMYECKOE JIUIO, OT UMEHH 3asBHUTEINS C
3asBJICHHEM O TPEIOCTaBICHUH MYHHUIMIMAIBHOW YCIYrM BIpaBe oOpamiarbes IO,
YIIOJIHOMOYEHHOE Ha OOpalleHHe C 3asABICHHUEM O TPEIOCTABICHUA MYHHIUMAIBHOW YCIyTH
(manee Takxke MMEHYEMOE «3asBHUTEINbY»), UMEIOIIee MpaBo JEHCTBOBATh 0€3 JTOBEPEHHOCTH OT
UMEHU IOPUIMYECKOTO JIUIIA, TUOO0 MOJTHOMOYHS KOTOPOTO MOATBEPKIAAFOTCS JOBEPEHHOCTHIO OT
UMEHU [OPUIMYECKOrOo JHMIa 3a TMOAMNKHChI0 €ro pPYyKOBOAWTENS WJIM WHOTO JIUIIA,
YIIOJTHOMOYEHHOTO Ha 3TO €T0 YUPEAUTEIHHBIMU JOKYMEHTAMH.

OT uMeHHn PU3NYECKOTO JIUIIA C 3asBICHUEM O MPEAOCTABICHUH MYHUIIUTIAIILHON yCIyTH
MOKET OOpaTHUTHCS TPEICTABUTENb 3asBHTENsS (Jlajiee TaKKe MMEHYEMBIH «3asBUTENbBY) MPHU
HAJIMYUU JOBEPEHHOCTH WM WHOTO JOKYMEHTAa, MOATBEPXKAAIOIIETO MpaBo oOpamarscs OT
UMEHU 3asBUTEJIS.

HNudopmupoBanue 0 npeaocTaBjJieHU MyYHUIIUNAIbHONH YCIyTH

4. Vadopmanus o MecTe HaxoXIeHWs, rpaduke padoThl, CHpPaBOYHBIX TesnedoHax
AJMUHUCTpALUy, OpraHU3alyi, Y4acTBYIOIIUX B MPEIOCTABICHUN MYHULUNAIBHON yCIyTH, a
TaKke ajpeca O(UIMAIBHBIX CAaWTOB B HH(DOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«UnTtepuer» (mamee — cerb HWHTepHeT), coiepxkammx HHGOPMAIMIO O TPEAOCTABICHUN
MYHUIIMNIAJIBHOW YCIYTH U YCIYT, KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U 00S3aTEIbHBIMU IS
IIPEIOCTABICHUSI MYHMLIMIAIBHOM YCIYI'M, ajapeca »JJIEKTPOHHOW TIOYTHl IIPUBEIEHBI B
npuiokeHnu Ne 1 kK HacTosleMy aIMUHUCTPAaTUBHOMY PETrJIaMEHTY.



Wudopmannio o MecTe HaxOXAEHHUs, Tpapukax pabOThl, CIPABOYHBIX TenedoHax,
afpecax O(QUIMAIBHBIX CAaNTOB B ceTh VHTEpHET, ampecax 3JIEKTPOHHOW IOYTHl OPraHOB
UCTIOJIHUTENIHOW BJIACTU M OPraHOB MECTHOT'O CaMOYIPaBICHHs U OpraHU3aIii, oOpamieHue B
KOTOpbIE HEOOXOJUMO JJii TOJNyYeHUS MYHUIMIAIBHON YCIyru, a Takke OO0JacTHOM
rOCy/IapCTBEHHOM Ka3éHHOM yupexacHun Koctpomckod ob6mact «MHOTO(GYHKITHOHATBHBIN
LHEHTP MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr HaceJeHHUIO» (Jnajiee —
M®II) npexocTaBnsieTcs 1Mo CIPaBOYHBIM TenedoHaM, Ha O(QUITHATIEHOM caiiTe AJMUHUCTpAINN
(www.bogovarovo.adm44.ru) B cetu MHTEpHET, HEMOCPEACTBEHHO B AJIMUHHCTPAIIMH, & TAKXKe
pa3Meriaercs B (heaepanbHON TOCYIapCTBEHHON MH(OpPMAMOHHON cucTeMe «EMuHBI mopTal
rOCYy/IapCTBEHHBIX M MYHUIHMNAIbHBIX ycayr ((pyHKUMI)» U pEerHoHaIbHOW HWHGOPMALMOHHON
cucreme «Enunbiii nopran Koctpomckoit o6mactmy.

Jlia monydenuss uHGOPMAIMU 110 BOMPOCAM IPEIOCTABICHUS MYHULIUNAIBHOU YCIyTU
3asgBUTENb OOpallaeTcss JIMYHO, NHCbMEHHO, MO Tene(oHy, MO 3JIEKTPOHHOM MmodYTe B
AIMUHUCTpPALUIO, MPEAOCTABISAIONINN  MYHHIMIAIBHYIO  YCIYry, uepe3 QenepalbHyIO
rOCyJapCTBEHHYI0 HH(OpManMoHHYl0 cucreMy «EAMHBIA TOpTam TOCYyJapCTBEHHBIX H
MYHULIMNIATBHBIX yeayr (GyHKIuil)» dyepes pasnen noptana «Katanor yciayr/onucaHue ycimyr»
WIA dYepe3 pEerHoHaIbHYI0 HWHPOpManuoHHyro cuctemy «Enunbeiii mopran Koctpomckoii
obmacTuy.

JI1st oJTy4eHMsl CBEIEHUH O XOJ€ NMPEJOCTaBICHUS MYHULMIIAJBbHON YCIYTH 3asBUTEIb
oOpaiaercss B AIMUHUCTPALIUIO IMYHO, TUCBMEHHO, 10 TenedoHy, 0 IEKTPOHHOM MoYTe, iU
yepe3 peruoHabHyI0 MHpopMannoHHyto cucteMy «Emunbiii mopran Koctpomckoi obmactuy,
MOCJIE MPOXOKACHUS IPOLEAYP aBTOPU3ALIUH.

CaeneHus 0 X0/1€ MPENOCTABICHNS MYHUIIUIIAIBHON YCIYTH U YCIIYT, KOTOPBIE SIBIISIFOTCS
HEOOXOMUMBIMU M OOSI3aTENbHBIMH  JUIS  TIPEJOCTaBICHUS  MYHHUIMIAIBHON  yCIyrH,
IIPEAOCTABIIAIOTCS 3asBUTEIIO NPU YKA3aHUM JaThl M BXOJSIIET0 HOMEpPA IOJYyYEHHOU IIpU
nojaye JOKYMEHTOB pACHUCKH, a MpPHU HCIOJIBb30BAHUU PErMOHAIBHON WHGOPMAIMOHHON
cucreMbl «Enunbiii moptan KocTpomckoit o06iacTu» - TOCHE NPOXOXKICHUS IPOLEIYP
aBropuzanuu. HWubopMupoBaHue O MNPEAOCTABICHUM MYHUIUIMAIBHON YCIYTM B JIaHHOM
Cly4yae OCYLIECTBIISIETCS IyTE€M HAIpPaBJIICHUS COOTBETCTBYIOLIEIO CTATyCa YCIYTH, a TaKkKe
pelIeHus 0 MPEeA0CTaBIeHUH J100 00 O0TKa3e B MPEAOCTABICHUH MYHHUIIUIIAILHOM YCIIYTH B BUJIE
AJIEKTPOHHOIO 00pa3a JAOKyMEHTa, MOANHUCAHHOTO JOJDKHOCTHBIM JIMIOM AJMHUHUCTpPALUU C
UCIIOJIb30BAaHUEM DJICKTPOHHOU MOAIIHUCH.

Nudopmuposanue (KOHCYJIBTHPOBAHUE) OCYILECTBIISETCA CHenuagIucTaMu
AJIMUHHUCTpALUK, B TOM YHCJIE CIIEHUAIBHO BBIJCIEHHBIMU IS IPENOCTABJICHNS KOHCYJIbTallUN
10 CJIEIYOLIUM BOIIPOCAM:

NepevyeHb JTOKYMEHTOB, HEOOXOAMWMBIX Ui MPEIOCTABICHUs MYHHULMIAIBHOW YCIIyTH,
KOMIUIEKTHOCTD (JI0CTaTOYHOCTH) NMPEACTABICHHBIX IOKYMEHTOB;

UCTOYHHUK  TOJNy4EHHs]  JOKYMEHTOB,  HEOOXOMUMBIX  JUId  MPEJOCTaBJICHUS
MYHUIIMNIAJIbHOW yCIYrH (MCHOJHUTENbHBIM OpraH rocyJapCTBEHHOM BJIACTH, OpraH MECTHOTO
CaMOYIPABJICHUS, OPTaHU3ALNS U UX MECTOHAXOXKICHHE);

XOJ1 ITPEAOCTABIICHNAS] MYHHIIMITAIIBHOW YCIIYTH;

rpaduk mpuema 3asBuTeNnel cnenuanuctTaMmu Aaqvmunauctpanuu, MOLI;

CPOK IpeloCTaBJIeHUsI AJMUHUCTPAe MyHUIIMTIAIBbHOMN YCIIyTH;

MOPAIOK  O0XKaNmoBaHusl JeHCTBUI (0Oe37eiicTBHif) M pElIeHUN, OCYIIECTBISIEMBIX U
MIPUHUMAEMBIX AIMMUHHUCTPALUEN B XO/1€ MPEJOCTABICHNUS] MyHUIIMIIAIbHONW YCIIYTH.

Wudopmanus no Bonpocam MpeiocTaBIeHNs MyHUITUNAIBHON YCIIYTH pa3MeIaeTcs:

Ha WH)OPMAITMOHHBIX CTEHIaX AJIMHHHUCTPAIINH;

Ha oduIMaTbHOM caiite Anvunuctpanmu (Www.bogovarovo.adm44.ru) B cetu
WHTepHeT;

B (¢enepanbHOW TOCYJapCTBEHHON wuH(OpMaMoHHOW cucteme «EIUHBIN mopTan
rOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (GyHKIuit)» (44.9osuslugi.ru);



http://www.gosuslugi.region.kostroma.ru/

B peruoHallbHON MH(poOpMaronHoi cucreMe «Enunabiii mopran Koctpomckoii 06macTu
(http://44gosuslugi.ru);

B CpeICTBax MaccoBOM HH(popmMamuu, B MHPOPMALMOHHBIX Marepuanax (Opolmopax,
Oykyerax u T.n.).

Pazmenaemas naopmMars Coaep>KUT B TOM YHCIIE:

MHGOPMALIHIO O MECTEe HaX0XKJCHUS U rpaduke paboTel AAMUHUCTpALUH, a Takxke MO,

CrpaBOYHbBIE TeJIe(POHBI AMUHUCTPALIH;

anpec oQUIMAIBHOIO caiita AJMHUHUCTpanuu, B ceTd IHTepHer, coaepxkaiiero
UHPOPMALIMIO O MPEJOCTABICHUN MYHHMIUIAIBHOW YCIYTHM W YCIYT, KOTOpPBIE SBISIOTCS
HEOOXOJUMBIMU U 00S3aTENbHBIMU JJIS IPEAOCTABICHHMS MYHMLMIIAIBHOM YCIyru, aapeca
ANEKTPOHHOMU IOYTHI;

HNOPSAAOK MOJNy4eHHs HHGOpMALMK 3asgBUTENSAMH II0 BOIPOCAM HPEJOCTaBIICHUS
MYHUIIUTIAIBHON YCIYTH U YCIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMH IS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYyTH, CBEICHUN O XOJ€ IPEIOCTABIICHUS YKa3aHHBIX YCIYT,
B TOM YHCIIE C HCIOJIb30BaHUEM (eepabHON roCcy1apcTBEHHOW MH(OPMAIIMOHHONW CHCTEMBI
«EauHbIi mopran rocynapcTBEHHBIX M MYHHMLIMIANBHBIX ycayr ((QyHKIuI)», pernoHaibHON
uHpOpManOHHOM cucteMbl «Enunbii mopran Kocrpomckoii obmactuy.

I'naBa 2. Cranaapr npenocraBjieHUsI MyHMIHMIIAJIBHON yCJIYIH
HaumeHoBaHHe MyHNIMIIAJIBbHON yCJIYTH

5. HaumeHoBaHue MyHMLIMIIAIBHOW YCIYI'M — W3MEHEHHE BHUAA Pa3pELIEHHOIO
UCIIOJI30BaHUs 3€MEIBHOIO Y4aCTKa, B TOM YHCIIE B 3JIEKTPOHHOM BHJIE.

HauMeHoBaHue OpraHa MecTHOIO CaMOYIIPaBJIeHUsl, IPeI0CTABJISIONIEr0
MYHUIHMNAJIBHYIO YCJIYIy

6. MyHununaneHash yciiyra TpeAocTaBisiercs aaMuHUCTparuerd  OKTAOpHCKOTO
MyHHULIMTNIaTbHOTO paiiona KocTpomckoii obnactu.

Pe3yabTaT npegocraBieHusi MyHHIMIIATBHOM YCJIYTH

7. Pe3ynbTarom npeaocTaBiIeHNs] MyHULIUNIAIBHOM YCIIYTH SIBJISI€TCS IPUHATHE PELIEHUS:

1) u3MeHeHue Bua pa3peiieHHOro UCI0Ib30BaHUsI 36MEJIbHOTO Y4acTKa,

2) 00 oTKaze B MPeAOCTABICHUN MYHUIUIIAIBHON YCIIyTH.

[Ipouenypa mnpenocTtaBieHUs MYHULMINAIBHOW YCIYTM 3aBepLIAeTCs] MOJy4YEeHUEM
3asIBUTEIIEM:

1) B ciny4yae U3MEHEHHUs BUJIa Pa3pELIEHHOI0 NCIIOJIb30BaHUs 3€MEIbHOIO yUacTKa:

MOCTAaHOBJIEHHE AJMUHHCTpalMu  (ajee - IOCTAHOBJIEHHE) 00 H3MEHEHHMH BHUJA
Pa3peIIeHHOT0 UCIOIb30BaHM 36MEJIbHOTO yUacTKa;

2) B ciyyae MPHUHATHUS PEHIeHus 00 0TKa3e B MPEI0CTABICHUN MYHUIIMIIATBHOMN YCIyTH:

yBEAOMJIEHHS 00 OTKa3€e B MPEAOCTaBICHUH MyHUIIMITATILHON YCIIyTH.

Cpox npenpocraB/jieHUsi MyHHIMIIAJIbHON yCJIYT'H

8. Cpok npeocTaBIeHNs] MyHUIIMIAIBHON YCITYTH:

MakcuManbHBIE CPOK IIPENOCTABIEHUS MYHHUIMIAIBHOW yciayru cocrasiaser 30
KaJICHIAPHBIX JHEM.

IIpyocTaHoBiIeHNE  NPENOCTAaBICHMS ~ MYHULUNAIBHOM  YCIYI'M  JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM HE IPEAYCMOTPEHO.


http://44gosuslugi.ru/

IlepeyeHb, HOPMATHBHBIX MPABOBBIX AKTOB, PeryJTHPYIOLINX
NpeaocTaABIeHHEe MYHUIMIIAJIBHON YCJIYIH

9. [IpenocraBieHne MyHULIUIIATBHON YCIYTH OCYILIECTBIISETCS B COOTBETCTBUH C:

1) 3emenpHbIM KOoZIekcoM Poccmiickoii deneparuu ot 25 okTsi0ps 2001 romga Ne 136-03
(«Cobpanue 3akoHoaTenbcTBa Poccutickont @enepammm», 29.10.2001, Ne 44, ct. 4147);

2) I'paxnanckum kogexcoM Poccuiickoit ®deneparuu (qactsb 1) ot 30 HOsiOpst 1994 rona
No51-®3 («Cobpanue 3akoHomarenbcTBa Poccmiickoit ®enepammm», 05.12.1994, N 32, crT.
3301);

3) ®enepanbHbIM 3aK0HOM «O BBEJCHUU B JeHCTBHE 3eMENbHOTO Kojekca Poccuiickoit
Oeneparun» ot 25 okTs0ps 2001 roma Ne 137-03 («Cobpanue 3akoHonaTenscTBa Poccuiickoit
depepanuny, 29.10.2001, Ne 44, ct. 4148);

4) ®enepanbubiM 3aK0HOM OT 6 OKTOpst 2003 rona Ne 131-D3 «OO6 oOmmx nmpuHIUIAX
OpraHu3alii  MECTHOTro camoymnpasiieHus B Poccmiickoit  ®enepamun» («CobOpanue
3akoHoaarenbeTBa Poccuiickoit deneparnuny», 06.10.2003, Ne 40, ct. 3822);

5) ®enepanbubiM 3akoHOM OT 27 wmronst 2006 roma Ne 152-®3 «O mnepcoHaIbHBIX
naHHbIX» («Poccuiickas razera», Ne 165, 29.07.20006);

6) ®enepanbubiM 3akoHOM OT 13 wmromst 2015 roma Ne 218-®d3 «O rocynapcTBeHHOU
peructpanuu  HenBmwKuUMOcTH» («CoOpaHme 3akoHomaTelnbeTBa Poccuiickoit Denepanuny,
20.07.2015, Ne 29 (yacTs I), ct. 4344);

7) ®enepanbubiM 3akoHOM OT 27 wutonss 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEIOCTAaBICHUSI TOCYIaPCTBEHHBIX M MYHUIIMIAIBHBIX ycinyr» («Poccuiickas razera», No 168,
30 utonsa 2010 roxa);

8) ®epepanpubiM 3akoHOM OT 06 ampens 2011 roma Ne 63-d3 «O06 »1eKTpOHHON
noanucu» («Poccuiickas razera», Ne 75, 08.04.2011);

9) nocranosiennem [IpaBurenscrBa Poccuiickoit @eneparuu ot 25 utons 2012 roma Ne
634 «O BUAAx >IEKTPOHHOH MOMAIMUCH, UCTIOIB30BaHNE KOTOPBIX JIOMYCKAETCs TPU O0OpalieHun
3a TIONy4YEHUEM TOCYAApCTBEHHBIX MU MYHULMMAIBHBIX ycinyr» («Poccuiickas razera», Ne 148,
02.07.2012);

ITepeyeHb 10KYMEHTOB, HEOOXOAUMBIX JIfl
NpeAoCTABICeHUS] MYHUIIMIIATBHOM YCJIyIH

10. B mepeueHb MOKYMEHTOB, HEOOXOAMMBIX Ui TPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH BXOJIAT:

1) 3asBnenwe 1o ¢opMe cormacHo mpuioxkeHuto Noe 2 Kk HacTosAUIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) KOMUSl JIOKYMEHTa, YJOCTOBEPSIOIIETO JHYHOCTh 3asBUTENs (3asBUTENEH),
SABJISTFOIIETOCA  (DU3WYECKUM  JIMIIOM, JIHOO JIMYHOCTh TPEACTABUTENS (PU3MUECKOTO WIIN
FOPUINYECKOTO JIUIIA:

nacnoprt rpaxaanuHa Poccuiickoit @eaepanuu,

BPEMEHHOE yI0CTOBEPEHHE JINYHOCTH TpaxkaanuHa Poccuiickoit @enepanuu,

YIOCTOBEPEHUE JINYHOCTH,

BOCHHBIN OHIIET BOCHHOCITYKAIIIETO,

YI0CTOBEPEHNE TUIHOCTH MOPSIKA;

3) komusi JOKYMEHTa, YAOCTOBEpSIONIEro TipaBa (MOJTHOMOYHS) TMPEACTABUTENS
bu3NYECKOro WM IOPUAWYECKOTO JHIA, €CIU C 3asBICHHEM oOpalaeTcsi MpelCTaBUTENb
3asIBUTEJIS;

4) cBeleHHs U3 €UHOTO TOCYIapCTBEHHOTO peecTpa ropuandeckux auil (ET'PIOJI);

5) KamacTpOBBIM MACIOPT 3€MENBHOTO ydYacTka (MpU HAIWYUH B TOCYJapCTBEHHOM
KaJacTpe HEIBM)XKMMOCTH CBEJIEHUNA O TaKOM 3€MEJbHOM Y4YacTKe, HEOOXOAMMBIX MJis BbIIAYU
Ka/1aCTPOBOT'0 MAaCHOpTa 3eMEJIbHOTO YYacTKa);
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6) JOKYMEHTBI, yTOCTOBEPSIOLINE [TpaBa Ha 3EMIIIO;

7) BBIMUCKA W3 MPaBUI 3EMIICTIONB30BAHUS W 3aCTPOWKH 00 OCHOBHOM U
BCIIOMOTI'aTEJIbHBIX BUJIaX Pa3pEIIEHHOrO UCII0JIb30BaHUS 3€MEIBHOIO yYacTKa.

[lepedyenp, yKa3aHHbIX B HACTOSIIEM IyYHKT€ aJMUHUCTPATUBHOIO perjiamMeHTa
JIOKYMEHTOB SIBJIIETCS MCUEPIBIBAIOIIMM, W3 HUX JIOKYMEHTHl (CBEICHMS) YyKa3aHHbIE B
noanyHkTax 1, 2, 3 mynkra 10 HacTOsAIEro aAMUHUCTPATUBHOIO PETIaMEHTa MPEAOCTABIISIOTCS
3asIBUTEJIEM CaMOCTOSITENILHO.

JlokyMeHTBI, yKa3aHHble B mnoanyHktax 4, 5, 6, 7 mnydkra 10 HacTosmiero
aJMMHMCTPAaTUBHOIO  pEIrJIaMEHTa  3alpaliuBaroTCs AJIMUHUCTpaLUEd  CaMOCTOSTENbHO,
MOCPEACTBOM MEKBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.

3asBUTENIb BIpaBE NPEACTaBUTh B AJMHMHHUCTpALMIO JOKYMEHTHI, YKa3aHHbIE B
noanyHkrax 4, 5, 6, 7 nynkra 10 HacTosEro aIMMHUCTPATUBHOIO PErJIAMEHTA, UMEIOLIUECS B
pacnopsDKEHUH TOCYIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIPABIEHUS M HHBIX
OpraHu3aIuu.

JIOKYMEHTBI, yI0CTOBEPSIOLIME IIPaBa HA 3EMIIO, 3aIPALIMBAIOTCS y 3asBUTENS B CIIydae,
€CJIM OHM HE HaXOJATCA B PACIOPSKEHUU OPraHOB rOCYJAapCTBEHHOM BIACTH, OPraHOB MECTHOTO
caMOyIpaBJieHUs 100 M0JIBEJOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM UJIM OpraHaM MECTHOT'O
CaMOYTIPaBJICHUs OpraHu3alui.

3ampemaercsi TpeOOBATh OT 3asIBUTEIIS:

MpEJICTaBICHUs] JOKYMEHTOB ¥ UHGOpMAlMu WM  OCYIIECTBJICHHS JCHCTBUIA,
IIPEJICTABICHUE WM OCYILECTBICHUE KOTOPBHIX HE IMPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pPEryJIupyIOIIUMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3M C MPEIOCTaBICHUEM
MYHUILIMIIAJIBHOW YCIIYTU 3a UCKJIOYEHHEM IOJIy4EHUsl yCIyT, BKIOUYEHHbIX B [lepeuens ycmyr,
KOTOpPBIE SIBJISIFOTCS HEOOXOAUMBIMH U 00SI3aTENIbHBIMH JI MPEJOCTABICHHUS MYHHUIIMITATBHBIX
yCIyr U NPEJOCTaBISIOTCS  OPraHU3alMsM{,  YYacTBYIOUIMMH B IPEAOCTaBICHUU
MYHUIIMIIATBHBIX YCIYT, YTBepKIeHHbIH pemeHueM CobOpanus aenyTtatoB OKTSOpbCKOTO
MYHUIIMIIAJIBLHOTO paiioHa (nanee — Ilepeuenb HEOOXOAUMBIX U 00SA3aTEIBHBIX YCIIYT);

MpPEJICTAaBICHHUS] JOKYMEHTOB M HH(OpMalnMM, KOTOpbIe HAXOASTCS B PACIOPSKEHHUH
OpraHoB, IPEIOCTABISAIOIIMX MYHUIUNAIBHYIO YCIYry, TOCYIapCTBEHHBIX OpPraHOB, OpPraHoB
MECTHOT'O CaMOYIMPABICHHUS M OpraHU3alliii, B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickoit denepanny, HOpMaTUBHBIMM MPABOBBIMU aKTaMH CyObeKTOB Poccuiickoit
denepauny;

OCYILIECTBJICHUS JEHCTBUI, B TOM YMCII€ COTJIAaCOBaHUN, HEOOXOIUMBIX UISl TIOTyYEHUS
MYHUIIUNAIBHON YCIYTH W CBSI3aHHBIX C OOpaIleHHeM B HMHbIE T'OCYJapCTBEHHbIE OpraHbl,
OpraHbl MECTHOTO CaMOYIIPaBJIEHMsS, OPraHU3allU{, 3a HCKJIIOUYEHHUEM IIOJIyY€HHUs YCIyT H
NOJY4YEeHUs JOKYMEHTOB U HMH(OpPMAIMM, MPEJOCTaBIIEMBbIX B pe3yibTaTe IpeloCTaBICHUS
TaKHUX YCJIYT, BKIIOUEHHBIX B IlepeueHb HEOOXOAUMBIX U 003aTEIbHBIX YCIYT.

TpebGoBanus, npeabsB/sieMble K JOKYyMeHTaM, He00X0IMMbIM
AJIS MOJIyYeHHs] MYHHIUNIAIbHOM! YCIyTH

11. JlokyMeHTBbI, IpeOCTaBIsEMbIE 3asIBUTEIEM, JTOJKHBI COOTBETCTBOBATH CJIEIYIOIIUM
TpeOOBaHUSM:

TEKCThl JIOKyMEHTOB JIOJKHBI OBITh HAMHMCaHbl pa300pPUYMBO OT PYKH WIM MPHU MOMOIIU
CpEACTB SHGKTpOHHO-BBI‘-II/ICJ'II/ITGJ'IBHOI\/'I TCXHHUKU,

(bamunus, UM ¥ OTYECTBO 3asBUTEINISA, €r0 MECTO KUTENbCTBA, Tele(oH (IpU HAMYUN)
HaITMCaHbI ITOJTHOCTBIO,

JOKYMEHTBI HE JIOJDKHBI CO/IEPKaTh MOJYUCTOK, MPUITUCOK, 3aUEPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX HUCITPABICHUN;

JOKYMEHTBI He JIOJIKHBI ObITh UCTIOJHEHBI KapaHJallloM;

AOKYMCHTBI HE OJOJIKHBI UMETh CCPBbE3HBIX HOBpe)K)IeHI/IfI, HAJIMYUE KOTOPBIX JOIMYCKACT
HEOJJTHO3HAYHOCTb UX TOJIKOBAHUSI.



JIoKyMeHTBI, HEOOXOUMBIC AJIs MPEIOCTABICHUSI MYHUIIUNIATLHOU yYCIyTH, MOTYT OBITh
MIPEACTABICHBl KAaK B NOJJIWMHHUKAaX, TAK M B KONUSX, 3aBEPEHHBIX BBIJABIICH JTOKYMEHTHI
OopraHusanueil (OpraHom, y4pexaeHHEM) WIM HOTapUaJIbHO yJOCTOBEPEHBI (B ClIydyasx, NpsSIMO
MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®Denepanuu). HeszaBepenHble Komuu
MPEJICTABICHHBIX JIOKYMEHTOB JIOJKHBI OBITh TAK)KE 3aBEPEHBI CIICIIHATUCTOM A TMUHUCTPAIINH,
M®I] Ha OCHOBaHUH HX MOAINHHUKOB.

3asBUTENIb MOXET N0JaTh 3asBICHUE O T[OJIYYEHUH MYHULUIAIbHOM YCIYTH B
JJIEKTPOHHOM BHJI€ C KCIIOJIb30BAaHHEM DPETHOHAIbHOW MH(OpMALMOHHONW cucTeMbl «EauHbIN
noptan KoctpoMckoii o0mactiny.

B cootBercTBUM co cTaTheln 6 DenepanbHoro 3akona ot 06 ampesnst 2011 roga Ne 63-03
«O0 onekTpoHHOM moanMcu» uWHGopManMs B OJICKTPOHHOM (opme, moamucaHHAs
KBIM(ULIMPOBAHHON AIIEKTPOHHON MOJIMUCHIO, MPHU3HACTCS DSJIEKTPOHHBIM JIOKYMEHTOM,
PaBHO3HAYHBIM JOKYMEHTY Ha OyMaXHOM HOCHUTeNE, MNOAINHCAaHHOMY COOCTBEHHOPYYHOU
MOJIKUCKIO, KPOME CiIydasi, eciau (enepalbHbIMU 3aKOHAMH WU IPUHUMAEMBIMU B COOTBETCTBUU
C HMMH HOPMAaTHBHBIMH IPABOBBIMHM aKTaMH YCTAHOBJIEHO TpeOOBaHHME O HEOOXOAMMOCTU
COCTaBJICHUS TOKYMEHTA UCKIIFOUUTEIBHO Ha OyMa>KHOM HOCHUTEIIE.

3asBieHHE M HEOOXOJUMbIE JJIs MOJYyYEHHS] MYHULMNAIBbHON YCIYI'M JOKYMEHTHI,
NpeaycCMOTpeHHble  NyHKTOM 10 Hacrosulero  aAMUHUCTPAaTUBHOTO  PErJaMEHTa,
IIPEJIOCTABIICHHBIE 3asIBUTENIEM B 3JIEKTPOHHOM BUJIE, YIOCTOBEPSIIOTCS 3JIEKTPOHHOM MOIHUCHIO:

- 3a51BJICHUE YI0CTOBEPSAETCS MIPOCTON NEKTPOHHON MOANKCHIO 3asIBUTEIIS;

- JIOBEpEHHOCTb, IOJATBEp)KJAIOIasi IMPaBOMOYME Ha OOpalleHHe 3a IOJy4YEeHUEM
MYHULUIIAJIBHON YCIyTy, BblAAHHAs OpraHU3alel, yJ0CTOBEPSEeTCs MOAMNUCHI0 TPAaBOMOYHOIO
JOJDKHOCTHOTO JIMLIA OPraHM3alyd, a JIOBEPEHHOCTh, BbIIAaHHAs (U3WYECKUM JIMLOM, -
MOANKCHIO HOTApUYCa,

- WHBIC JIOKYMEHTHI, TpHUJaraeMbie K 3asBICHUIO B (oOpMe 3ICKTPOHHBIX 00pa3oB
OyMa)XHBIX JIOKYMEHTOB (CKaHUPOBAHHBIX KOMHI{), YOCTOBEPSIFOTCS 3JIEKTPOHHOM MOAMKUCHIO B
COOTBETCTBUU ¢ TpeboBaHMsIMH nocTaHoBieHUs [IpaButenscTBa Poccuiickoit denepannu ot 25
uoHa 2012 roma Ne 634 «O BuIax HJIEKTPOHHOW TMOINUCHU, HCIOJIB30BAHUE KOTOPBIX
JIOITyCKaeTcs pu oOpallleHnH 3a OJy4YEHUEM rOCYAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

12. Ilpu nuuHOM OOpalleHWH 3a MYHHUIMIIAIBHOW YCIyrod M TpH oOpalleHuu B
AJIEKTPOHHOM BHJI€ C MCIIOJIb30BAaHMEM PErHOHaIbHOW HMH(OpManMOHHOW cucTeMbl «EauHbIN
noptan KoctpoMckoii ob6macTuy» 3agBUTENb - PU3NUECKOE JTUI0 UMEET BO3ZMOKHOCTh MOJTYYECHHUs
MYHHUIMIIAJIBHON YCIYTH C UCIOJIB30BAHUEM YHUBEPCAIBHON 3JIEKTPOHHOU KapThI.

ITepeyenb HEOOXOAUMBIX H 00513aTeIbLHBIX YCJIYT
AJIS IPeI0CTABJIEHU MYHUIUNAJIbHON yCJayru

13. B nmnepedeHb HEOOXOAMMBIX W 0OSA3aTENbHBIX YCAYr s NPEAOCTaBICHHS
MYHUIIMNIAJIbHOW YCITYTH BXOJUT:

1) npoBenieHNE KaJaCTPOBBIX padoOT.

14. Heobxoaumasi u o0si3aTeIbHas ycyra:

1) mpoBeneHHe KaJacTPOBBIX PAOOT BBIMNOIHSIETCS CHEHMATM3UPOBAHHOM MOAPSIHON
opranusanueil (1o BpIOOpY 3asBUTENS), IJIATHO.

IlepeyeHb rocy1apcTBeHHbIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHUS M HHBIX
OpPraHoB, yYaCTBYIOIIUX B NPeA0CTABICHUH MYHHIUNIAIbHON yCIyTrH

15. Tlpu mnony4yeHWH MYHULUMATBHOW YCIYTH 3asBUTENbh B3aHMMOICHCTBYET CO
CIICTYIOIIIMMH OpTaHaMH M OpTaHU3aIUsIMU;

1) crenuanu3upoOBaHHOW MOAPSATHONW OpraHu3aluedl s BBIMOTHEHUS KaJaCTPOBBIX
pabor;

[Tpu MIPEI0CTaBICHUHU MYHUIIUTIATBHOU yCIyTH AnMuHUCTpaus



B3aMMOJEHCTBYET CO CIEAYIOIUMHU OpraHaMH U OpraHU3aLUsAMU:

1) ®denepanbHOi HaMOroBoM cimyx00i mimsa momydeHuss Beimucku w3 EIPHOJI o
IOpUINYECKOM JIMIIE;

2) denepanbHOil Ciy)00W TOCYIapCTBEHHOW pPErMCTpalliy, KagacTpa W Kaprorpaduu
JUIS TIOJTYYEHHS:

BBIMUCKKM U3 EJMHOrO rocymapcTBEHHOTO peecTpa HEIBUKUMOCTH 00 OCHOBHBIX
XapaKTEePUCTUKAX U 3aperucTpUpoBaHHBIX MpaBax (nanee - EI'PH) Ha 3eMenbHBIN ydacTok win
yBenomienre 00 orcyrctBun B EI'PH 3anpammBaembix cBeneHuid;

KaJacTpOBOI'0 NAaCIOpPTa 36MEJIBHOIO Y4acTKa.

3) Otnenom apXMTEKTypbl U TpaJloCTPOUTENbCTBA agMUHUCTpanuu OKTIOpHCKOTO
MYHUIIUNATbHOTO paiiona KocTpomckoil 00macTH [Uis TONYYEHHs BBINHMCKA W3 TPaBUII
3eMJICTIONB30BaHMUsl M 3aCTPOMKHM 00 OCHOBHOM M BCIIOMOTaTeiIbHBIX BHAAX PAa3pPELICHHOTO
UCIIOJIB30BaHUS 36MEJIBHOIO y4acTKa.

OcHoBaHus I 0TKAa3a B PUeMe JIOKYMEHTOB,
HEe00XO0AUMBIX /ISl IPeAOCTABJIEHUS] MyYHHIMIIAJIbHOMN yCIyIrH

16. OcHoBaHMii A1 OTKa3a B NpHEME 3asBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEIOCTABJICHUS. MYHUIMNAIBHOM  yCIyrd, HOpPMAaTUBHBIMH IPAaBOBBIMU aKTaMH HeE
IPEIYCMOTPEHO.

17. B npepocTaBieHMH MyHULIIMIIAILHOM YCIIYTH 3asiBUTEIIO0 OTKA3bIBAETCSI B CIyYae:

1) ecnu ¢ 3asBI€HUEM O MPEIOCTABICHUN MYHUIIUIIAIBHON yCIyry 0OpaTHIIOCh JIUIIO, HE
COOTBETCTBYIOILIEE TPEOOBAHUSIM ITYHKTA 2 HACTOALLEr0 a/IMUHUCTPAaTUBHOIO PETJIAMEHTA;

2) HenpeaCTaBICHUsS JOKYMEHTOB, OMpENENICHHbIX MmoamyHKkTamu 1, 2, 3, 6 mynkTa 10
HACTOALLIET0 a/IMUHUCTPATUBHOIO PErjaMeHTa U (WIN) He OTBEYaroIMX TpeboBaHUsIM nyHKTa 11
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

IMopsinok, pa3mep U OCHOBaHUS B3MMAHUS IOCY1aAPCTBEHHOI MOLLITHHBI
WIH MHOM MJIaThl, B3MMAaeMOii 32 Mpe10CcTaBIeHHe MYHUIIUNIAJIBHOM YCJIYTH

18. MyHununanpHas yciyra npeocTaBisercs: OecIaaTHO.

Tpeﬁonaﬂnﬂ K IIOMEIICHUAM, B KOTOPbLIX
NpPEeaoCTABIACTCH MYHUIMIIAJIbHAA yCayra

19. 3nanne, B KOTOPOM HEMOCPEICTBEHHO IPEIOCTABIIAECTCS MYHULMIAIbHAS yCIYTa,
pacrnojiaraercsi ¢ y4eToM TPaHCIIOPTHOM JAOCTYIHOCTH M 00OpPYAOBAaHO OTIEIbHBIMU BXOJaMU
JUIs CBOOOTHOTO IOCTYIIA 3asiBUTENEH B TIOMEILIEHHE.

B nensix oGecniedyeHrs JOCTYNHOCTH FOCY/IapCTBEHHON yCIYrd MHBAJIUIAM OKa3bIBa€TCs
IOMOIIb B TMPEOAOJECHUH pa3IMYHBIX OapbepoB, MEIIAOUIMX B IOJYYEHUH HMHU
roCy/IapCTBEHHOW yCIyTH HapaBHE C APYTUMHU JINLIAMHU.

Bxonpl B moMmemeHHs, B KOTOPBIX NPENOCTABISAETCS MYHULUINAIbHAS —YCIIyTa,
o0opyAylOTCS TaHAycaMH, paclIMpPEHHBIMH MPOXOAAMH, TO3BOJISIOLIMMU  OOECIEeUUTh
OecIpensTCTBEHHBIH JOCTYII JIUL ¢ OrPaHMYEHHBIMH BO3MOXHOCTSIMH TI€pE/IBUKEHUS, BKIIIOYAst
JIUII, UCTIOJIB3YIOLINX KPEeCIa-KOJSICKU.

LlenTpasnbHple BXOABI B 3JaHHUS JOJDKHBI OBITH OOOPYAOBaHBl HH(POPMALMOHHBIMU
TabJIIMYKaMu (BbIBECKaMU), COJEpKallMMU MH(GOPMAIIMI0 O HAUMEHOBaHUM U rpaduke padoThl
AJMMHUCTpAUH U (UIIM) CTPYKTYPHOTO MOJIpa3/ieieHuss AJIMUHUCTPALIUU.

20. Ha Tepputopum, mNpuWIErammeld K MECTy paclojiokKEHUs AJIMUHUCTPALINH,
OPEOCTABISAIONIETO  MYHHUIMIAIBHYIO  yCIOyry, OOOpyayroTcs MecTa Juii — MapKOBKH
aBroTpancrnopra. He menee 10 mporeHTOB MecCT (HO HE MEHEe OJHOTO MECTa) JOJDKHO OBITh
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BBIJICJICHO JJIsi TApKOBKM CIEHHUAIBHBIX ABTOTPAHCHOPTHBIX CPEACTB HHBaIUAOB. JlocTyn
3asBUTEJIEH K TAPKOBOYHBIM MECTaM SIBJISIETCS OECIIIIATHBIM.

21. IlomemieHusi, B KOTOPBIX HPEIOCTABISCTCS MYHHUIHMIIAJIbHAS YCIIyra, BKIIOYAIOT B
ce0s MecTa Ul OXKHUJAAHUS, Ui 3alOJIHEHUS HEOOXOAMMBIX JTOKYMEHTOB M MH()OPMUPOBAHUS
rpakJIaH.

Mecra oxxugaHus J0JKHBI ObITh KOM(MOPTHBIMU IS TPpaX/iaH, 000pyI0BAHbI CTYJIbSIMHU,
KpPECEIbHBIMH CEKIUSAMH, CKaMbsiMH (OaHKEeTKaMH), MeCTaMH OOIIECTBEHHOTO IOJIb30BaHUS
(TyaneraMu) U XpaHEHHUsl BEPXHEH OJIEXK/Ibl I'PaK/aH.

22. Mecta uH()OpPMUPOBaHMS 3asBUTEICH M 3aMOJHEHHS HEOOXOAMMBIX IOKYMEHTOB
obopynyroTcs HHPOPMAIMOHHBIMU CTEHAAMH, CTYJIBSIMH, CTOJaMU (CTOWKaMH), OIaHKaMH
3asgBICHUH U HEOOXOJUMBIMH KaHLEISIPCKUMH MTPUHAIJICKHOCTSIMHU.

Ha undopManoHHbIx cTeH1aX pa3MelaeTcs cleayromas nHpopManus:

uHpOpMaLK 0 MECTe HaXOXKJCHUA U rpaduke paboTel AAMUHUCTpAIMH, a Takxe MOL;

CIpaBOYHbIE TeIe(POHBI AJMUHUCTPALNH;

azpec OQUIMATBHOTO caiiTa AJIMHMHUCTpanuu, B ceTd HTepHeT, coaepikamiero
UHPOPMALIMIO O MPEJOCTaBIEHUM MYHMLHUIAIBHOW YyCIYIM W YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOAUMBIMH W 0053aT€IBbHBIMU ISl TIPEAOCTABIICHUS MYHHIIMIAIBHOM YCIyTd, ajpeca
3JIEKTPOHHON HOYTHI;

MOPSOK TMONydeHHs WHGOPMAIMK 3asgBUTEISIMA 1O BOIPOCAM  IPEIOCTABICHUS
MYHUIUNAIBHON YCIYIH U YCIYT, KOTOPbIE SBJISIIOTCS HEOOXOIUMBIMU M 00s3aTENbHBIMU JJIS
IPEOCTaBIICHHUS] MYHHIIUTIAIBHOW YCIYTH, CBEICHUN O X0/€ MPEJOCTaBICHUS YKa3aHHBIX YCIIYT,
B TOM YHCJI€ C HMCIIOJIb30BaHHEM (eiepaIbHON rocyAapCTBEHHOW MH(POPMALMOHHOW CHUCTEMBI
«EauHBIA mOpTan rocynapcTBEHHBIX M MYHHIMIAIBHBIX yCayr ((QyHKIuil)», pernoHaibHON
uHpOopMaLMOHHOM cucteMbl «Enunblii mopran Kocrpomckoii obmactuy.

Pa3memaemas Ha creHaax mHGopManus A0KHA ObITh TOCTYIIHA MHBAJIUIAM U JIMLAM C
OrpPaHUYEHHBIMU BO3MOXXHOCTSMU HapaBHE C APYTMMHU JIULAMH.

23. KabuneTsl mpueMa 3asBHUTENEH TOJDKHBI OBITH 000pYHOBaHBI WH(GOPMAIMOHHBIMH
TaOJIMYKAMU C yKa3aHUEM:

HOMepa KaOMHeTa;

(bamuIun, UMEHH, OTYECTBA U JJOJDKHOCTHU CIIELUANINCTA, BEAYILETrO IpUeM;

rpaduka npuema.

Mecrta Ui npueMa 3asBUTEICH JTOJKHBI ObITh CHAaOKEHBbI CTYJIOM, UMETh MecTa MAJIs
MIChbMa U PACKIIAIKU JJOKYMEHTOB.

B wmemsax obecnedeHuss KOH(QUIEHIMAIbHOCTH CBEJCHMH O 3asBUTENE OJHUM
CTHENHUATNCTOM OJHOBPEMEHHO BENETCS IMPHEM TOJBKO OJHOTO 3asBUTENs. OIHOBpEMEHHBIN
IpUeM JIBYX U OoJiee 3asBUTENEH HE JIOMyCKaeTcsl.

Kaxmoe pabouee wMecto cremuanucra o000pya0BaHO TelehoHOM, TMepCOHATBHBIM
KOMITBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K MH(OPMAIMOHHBIM 0a3aM JaHHBIX, MEYaTaroIuM
YCTPOMCTBAM.

Cpoku o:xuiaHusl B o4epeau NPHU Mojave 3asiBJeHUS O NPeJ0CTaBIeHUH
MYHUIMNIATbHOM YCJIYTH, OJTYy4YeHHs pe3ybTaTa Npel0oCcTaB/JIeHHs
MYHMUIMIAJIbHON YCJIYTH, PeTUCTPALMH 3asiBJICHHUS

24. MakcuMaJTbHBIN CPOK OKHJIAaHUS B OYEpEIH MPH T0j1a4ue 3asABJICHHUS M JIOKYMCHTOB,
HEOOXOUMBIX JJISl IPEIOCTABICHIS MYHUIIUTIAIBHON YCITYTH, COCTAaBIsET 15 MUHYT.

25. MakcuMadbHBIA CpPOK OXKHJAHUS B OUYEpeId TMPH TOJYUCHUW pe3ylibTaTta
MPEA0CTaBICHNS MYHULIUITAIbHON YCIYTH COCTaBIseT 15 MUHYT.

26. MaxkcuManbHBIM CpPOK PpETUCTpPAllMKM 3asBICHUS 3asABUTENS O MPEIOCTaBICHUHU
MYHUIUIIAIBHON YCIYTU COCTABISIET 15 MUHYT.

B03MOKHOCTB NPeABAPUTEILHOM 3aNIMCH 3asiBUTEJICH



27. 3asgBuTENSAM JOJDKHA OBITH MPEAOCTABIICHa BO3MOXHOCTH ISl TPEIBAPUTEIBHOMN
3alKMcH Ha IPEJOCTABICHUE JTOKYMEHTOB Ul MOJIyY€HUS MYHULMIAIBHOW yCiIyru U (Win) ans
MOJIy4eHUs1  pe3yjibTaTa MYHUUMIAIBbHOM ycuyru. IlpeaBaputenbHas 3amuch  MOXKET
OCYILECTBIISATHCS 3asiBUTEIEM IPU JIUYHOM OOpameHHd B AIMHHHCTPALUIO, B TOM YHCIE B
MO®I] mo Ttenedony: (49451) 21-044, a Takke MOCPEICTBOM 3aIllMCH C HCIIOJIB30BAaHHUEM
peruoHanbHOM nHpopMaMOHHOH cucteMbl «Enunbiii mopran KoctpoMckoit oomactuy.

28. Ilpu npeaBapuTeIbHOMN 3aMKCH 3asBUTENb COOOIIAET CBOU (haMUJINIO, UMSI, OTYECTBO,
aJipec MecTa JKUTENbCTBA, KOHTAKTHBIN Tene(oH M jKelaeMble JaTy U BpEMs MPEACTaBICHUS
nokyMmeHToB. llpenBaputenpHas 3amuch OCYHIECTBISIETCS IyTeM BHECeHHS WHGOpMaluu B
XKypHan mnpenBapuTeNbHONW 3aluCH  3asBUTENCH, KOTOPBIA BeAeTcs Ha OyMaKHOM WM
AJIEKTPOHHOM HOCHUTENSX. 3asiBUTEIIO COOOIIAeTCs AaTa U BpeMs MPeICTaBIeHUS JOKYMEHTOB Ha
[IOJIyUEHUE MYHUIMNAIBHOM YCIYIM W HOMEp KaOMHeTa NpueMa JIOKyMEHTOB, B KOTOPBII
cienyeTr oOpaTUThCs, a TAKXKe JAaTa U BpeMs IMOJIyueHUsl pe3ybTaTa MyHHUIUIIAIbHON YCIYTH U
HOMep KaOWHeTa BBIAAYM pe3ysibTaTa MyHHIUIIAIBHOW YCIIYTH, B KOTOPBIH ClieayeT 0OpaTUThHCS.
B cinywae ecium 3asBUTENEM HCIOIB3YETCS BO3MOYKHOCTh IPEABAPUTENIBHOW 3alUCU  Ha
IIPEJICTAaBICHUE JOKYMEHTOB JUIsl MOJIYYEHHUs] MyHULIUNIAIbHON yCIyru U (WiIM) JUIsl TIOTyYeHU s
pe3ynbTaTa MYHHIMIAIBHOW YCIYyTd C HUCHOJIb30BaHHUEM PErMOHANBbHON HH(OPMAIMOHHON
cucrteMbl «Enunpiii moptan KocTpoMmckoil o0nacTu» €My HampaBlI€TCsl yBEAOMIIEHHE O
npuOIMKEHUH JaThl MOJa4d JOKYMEHTOB M (WJIM) MOJYYeHHs pe3yibTaTa MYHHUIUIAIbHOM

YCIIYTH.
IMoka3aTeu JOCTYMHOCTH ¥ Ka4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAJIbHOM YCJIYTH

29. Iloka3zaTesnsaMu OLIEHKH JTOCTYITHOCTH MYHHUIIMIIAJIbHON YCIYTHU SIBJSIOTCS:

1) TpaHCcrIOpTHAst JOCTYIHOCTh K MECTaM MPe0CTaBICHNS MYHUIUIIAIBHON YCIIyTH;

2) BpeMsi OOIICHUS C JOJDKHOCTHBIMHU JIMIIAMHU TPH MPEAOCTABICHUH MYHHUIHITATbHON
YCIYT'H HE I0JKHO MpeBbIaTh 15 MUHYT;

3) KOJIM4eCTBO HEOOXOAUMBIX U JOCTATOYHBIX MOCEUICHUH 3asgBUTENEM AJMUHUCTPALIUU
JUIs IOJTyYEeHUsI MYHULIMIIAIbHOM yClyru 2 pasa;

4) BO3MOXHOCTb MOJTy4YeHUs] MyHUIIMnanbHoi ycinyru B MOI] (punnane MOLI);

5) mpenocTaBleHUE MYHUIUMIAIBHON YCIYTM MOXET OCYIIECTBISATHCA B 3JIEKTPOHHOM
BUJE C WCIIOJIb30BAHUEM pEruoHaNbHONM HHGOpMalMOHHONW cucteMbl «EnuHBI mopTan
KocTtpomckoit obmactuy;

6) pa3Menienre UHGOPMAIMU O TIOPSAKE MPEIOCTABICHUS MYHHITUNIATHHOM YCIYTH Ha
ounuanbHOM caiite AJIMUHUCTPAIHH.

30. [lokazarensiMu OLEHKM KadyecTBa MPEJOCTABICHUS MYHHIMNAIBLHON yCIyru
ABIISIOTCA:

1) cobmroienne cTanaapTa IpeIoCTaBICHUS MyHUIIUTIATBHON YCIYTH;

2) OTCYTCTBHE MOJAHHBIX B YCTAHOBJICHHOM MOPSAKE kajlo0 Ha pelIeHus Ui AeHCTBUSL
(Oe3nelicTBUE), TMPHUHATHIE WIM OCYIIECTBICHHBIE MpPHU MPEAOCTaBICHUM MYHHUIIMIAIbHON
YCIIyTH;

3) BO3MOXHOCTh IIOJIyYE€HHUSI 3asBUTENIEM HH(MOPMALMU O XOJE NPEJOCTaBICHUS
MYHUIUNAIBHON YCIYTH, B TOM YHCJE C HCIOJb30BAHUEM DPErHOHAIBLHOW HMH(OPMAIMOHHON
cuctembl «Enunsiii mopran Koctpomckoii o6iactu», a Takke peleHuit o npeaocTaBiIeHUH 100
00 OTKa3e B MPEJOCTaBICHNH MyHUIIMTIAILHON YCIYTH B BUJIE AJIEKTPOHHOIO 00pa3a JOKYMEHTa,
MOJMUCAHHOTO YIIOJHOMOYEHHBIM JIUIIOM C UCIOJIb30BaHUEM 3JIEKTPOHHOM MOAMNKCH;

4) mnpenocTaBieHHE MYHHULMNAIBHOW YCIYTM 1O MPUHLUUIY «OJHOTO OKHa», B
COOTBETCTBUU C KOTOPBIM MYHMIIMIIAJbHAS yCiayra MpPeoCTaBIsSeTCs] MOCIe OJHOKPATHOTO
oOpalieHus 3asBUTENI C COOTBETCTBYIOIMM 3asiBICHHUEM, a B3aMMOJEWUCTBHE C OpraHaMmu,
YYaCTBYIOIIMMH B TPEIOCTAaBIEHUH MYHULMIAIBHONW YCIyTH, OCYIIECTBISETCS 0€3 y4dacTHs
3asIBUTEIIS;



5) nosiydeHue 3asBUTENIEM Pe3yJibTaTa MPeI0CTaBICHUS] MyHUIIUIIATBLHON YCIYTH MO €ro
KEJIAHHIO JTMOO0 B JIEKTPOHHOU (hopMe, 3aBEPEHHOM JIEKTPOHHOM MOAMUCHIO YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIUIa, THO0 B opMe TOKYyMEHTa Ha OYMaKHOM HOCHTEJIE.

31. Ilpm mnpemocrtaBieHUHW MyHHIUNAIbHOW ycinyrdu B MOI (bunmane MOIN)
cneruanuctaMu ML (pmmana M®PIL]) B COOTBETCTBUU C HACTOSIIUM aJIMUHUCTPATHUBHBIM
pErJaMeHTOM OCYILIECTBISIOTCS Cleayromue ¢ yHKINU:

- uH()OpPMHUPOBAHHE W KOHCYJIbTUPOBAHUE 3asSBUTEICH IO BOMPOCY MPEIOCTABICHUS
MYHULUIIAJIBHON YCIYyTH;

- MpUEM 3asBJICHUS U JOKYMEHTOB B COOTBETCTBHUU C HACTOSILIUM aJMUHUCTPATHUBHBIM
pErIaMeHTOM;

- BblJJa4a PE3yJIbTAaTOB MPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYTM B COOTBETCTBUHU C
HACTOSIIUM aIMUHUCTPATUBHBIM PEIJIAMEHTOM.

I'naBa 3. CocraB, nocj1e10BaTeIbHOCTh U CPOKHU BbINIOJTHEHUS] AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHNSI, B TOM YHCJ€ 0COOEHHOCTH
BBINOJIHEHHS] A/IMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH dopme

32. [IlpenocraBieHue MyHHULIMIAIbHOM YCIyrd BKJIIOYAaeT B ceds  clexyrolue
aJMMHHMCTPATUBHBIE IPOLIEAYPBHI:

1) npuem u peructpanus 3asBICHUS U JOKYMEHTOB 3asiBUTEII;

2) wucrpeboBaHUE JOKYMEHTOB (CBEICHWH), HEOOXOAMMBIX IS IPEIOCTABICHUS
MYHUIUIAIBHON YCIIYTH, U HAXOAALIUXCS B PACIIOPSKEHUN APYIMX OPTaHOB UM OpraHU3aluii;

3) skcnepTr3a J0KYMEHTOB;

4) npuHATHE PEUIeHUs O NPEOCTaBIEHMM MYHULUNAIbHOW yciayru iaubo o0 oTkaze B
IIPEIOCTABICHUU MYHUIIMIIAIIBHON YCIIYTH;

5) BbIIaYa JOKYMEHTOB 10 pPe3yJibTaTaM IPeJOCTaBIEHUS MyHULIUIIATbHON yCIyTH.

bnok-cxema npenocTaBieHus MyHUIMIIAIBHON yCIIyTy NpUBEeAeHA B mpuiioskeHun Ne 3 k
HACTOSILEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY.

33. OcHoBaHuEM /JI Hayaja aJMUHUCTPATUBHOM IPOLEAYpPHl IpHUEMa U PETUCTPALUU
3asBJICHUS M JIOKYMEHTOB (CBEIEHMi) sABIsAETCS oOpallleHue 3asBUTENs B AJIMUHHCTPALUIO
MOCPEACTBOM:

1) nuuHoro oOpamieHust 3asBUTENs (IIPEICTABUTENS 3asBUTENS) C 3asiBICHUEM U
JOKyMEHTaMU (CBEIEHUAMHU), HEOOXOAUMBIMU I MPEAOCTaBICHNUS MYHULMIAIBHON YCIyTH B
Anmunuctpanuto au6o B MO (punnan MODL);

2) mojydyeHHUE IO IOYTE 3asBJIEHUS M JOKYMEHTOB (CBEIEHUIl), HEOOXOIUMBIX IS
IIPEIOCTABIIEHUS MyHULIUIIAIbHON YCIYTH;

3) HampaBieHMs 3asABJIEHUS U JIOKYMEHTOB (CBeIeHHI) 10 HH(POPMAIOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM CETsIM OOIIEro J0CTYyIa, BKII0Yasi perHOHaIbHY0 UH()OPMAIIMOHHYIO
cucremy «Enunbpiii mopran KocTpomckoil oOnactu» B BUAE 3JIEKTPOHHBIX JOKYMEHTOB,
MOJAMUCAHHBIX COOTBETCTBYIOLIEH 2JIEKTPOHHOM MOIIHUCHIO.

34. Ilpu nocTymjieHuu 3asBJIEHUS CIIEIUATINCT, OTBETCTBEHHBIH 3a MPUEM U PErUCTPaLUIo
JIOKYMEHTOB 3asIBUTEIISL:

1) ycraHaBnuBaeT npeaMeT 0OpalleHUs 3asiBUTENS;

2) mpoBepsieT JOKYMEHT, HOATBEP)KIAIOIIMI IOJHOMOYMS JIHMIIA, OOpaIlalolerocs ¢
3agBJIEHUEM O TMPEIOCTaBICHUM MYHUIUMNAIbHOM YCIYI'M, B CIy4yae €Cld C 3asiBJICHHEM O
NpeA0CTaBIEHUN MyHULIMTIAIBHOM yCIyru oOpalaeTcs NpeacTaBUTelNb 3asBUTENS;

€ClIi 3asBUTENIEM HE TMPEJOCTaBICHbl KOMUU JOKYMEHTOB, HEOOXOAUMBIX JUIs
IIPEIOCTABIEHUS MYHUIIMIIAIBHON YCIIYTH IIPOU3BOIUT KONIMPOBAHUE OPUTMHAIOB JTOKYMEHTOB,
YIOCTOBEpSIET KOIMHU JIOKYMEHTOB HAJIHUCBhIO «KOMHS BEpHa», AATOW, JHYHON MOJIMHUCHIO,
HITaMIOM (T1€4aThio) AIMUHUCTPALUH,;
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IIpU OTCYTCTBMM Yy 3asBUTENsI 3allOJIHEHHOTO 3asBICHMsSI WJIM HENPaBUIBHOM €0
3aIlOJIHEHUH, ITOMOTAET 3asBUTEIIIO 3aIIOJIHUTH 3asBJICHUE WIH 3aII0JHAET UX CaAMOCTOSTENBHO U
IIPEJICTaBIISIET HA TIOIUCH 3asBUTEINIO;

B CJIy4ac BBIABICHHUS HEJOCTATKOB YBEAOMIISIET 3asBUTENA O HAIMYHMU IPENATCTBUN IS
NPEJOCTABICHUS] MYHUIMIAJIBHONH yCIyrH, OOBSCHIET €My COJEp)KaHHUE BBISIBICHHBIX
HEJOCTaTKOB, IIpeaIaraeT IPUHATH MEphl IO UX ycTpaHeHuto. IIpu xemaHum 3asBHUTENS
YCTPAHUTh HEIOCTATKU U MPENSATCTBUS, IPEPBAB NPOLEAYPY MOJauYU 3asBJICHUS U JTOKYMEHTOB
(cBeneHMi) Iyl MPENOCTaBICHUS MYHUIMNAIBHOM YCIYyTH, BO3BpALIaeT €My 3asBICHHE U
[IPEJICTaBICHHBIN UM KOMILUIEKT JOKYMEHTOB. EciM 3asBUTENIb HACTAaUBAET HA IPUEME 3asBJICHUS
U JIOKYMEHTOB (CBEIECHUMN) JUIs MPEOCTAaBICHNUS MYHUIMIAIBHON yCIyrd, IPUHUMAET OT HEro
3as1BJICHUE BMECTE C IPEJCTABICHHBIMU JOKYMEHTaMH (CBEIECHUSMHU), IIPH 3TOM B PACIIUCKE O
HOJy4eHUHU JTOKYMEHTOB (CBEAECHUI) Ha MPEJOCTaBIEHUE MYHUIIUIIAILHON YCIYTH MIPOCTABIISAET
OTMETKY O TOM, 4YTO 3asBUTEII0 JAHbl PAa3bSICHEHHS O HEBO3MOXKHOCTU IIPEJOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTH M OH NPEAYNPEXKICH O TOM, YTO B IPEAOCTABICHUHA MYHHUIUIIAIbHON
yCIIyTu eMy OyJIeT OTKa3aHo;

IIPUHUMAECT M PErucTpUpyeT MOCTYNUBLIEE 3asABJICHUE B JKypHaJ€ BXOIALICH
KOPPECIOH/ICHIIUHY;

CKaHHpYeT TMpENOCTaBICHHbIE 3asBUTEJIEM 3asBJICHUE M JOKYMEHTHl (CBEICHMS),
3aHOCHT JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB B YYETHYIO KapTOUKY OOpaIICHUs 3JIEKTPOHHOTO
KypHaja peructpaiuu oopamieHuii (Ipy HaTMYUKM TEXHUYECKUX BO3MOXKHOCTEH);

oopmisieT pacmucKy o mpuemMe JTOKYMEHTOB 10 (hopme cormacHo mpuiioxkeHuto Ne 4 k
HACTOAIIEMY aIMHMHHMCTPAaTUBHOMY peIlaMeHTy. Pacmucka ¢ OTMETKOW O Jare Ipuema
JIOKYMEHTOB (CBEJEHUI), C yKa3aHUEM IIE€pEYHs] JOKYMEHTOB (CBEIEHUI), MOJyYEHHBIX OT
3asBUTENII M IepedHss JIOKyMEHTOB (CBeAEHHUi), KOTOopble OyIyT MOJy4eHbl IO
ME)XBEIOMCTBEHHBIM 3allpocaM, BpYyYaeTcs 3asBUTENI0 WM HaIpaBisSIETCd €My 3aKa3HbIM
IIOYTOBBIM OTIIPABJICHUEM C YBEIOMIICHUEM O BPYYEHUU;

MH(POPMHPYET 3asBUTEIS O CPOKAX M CIIOCO0AX MOTyYSHHsI MyHUITUTIAIBHON YCITYTH;

B Cllyyae IOCTYIUIEHHUS IIOJHOIO KOMIUIEKTa JOKYMEHTOB, IEpPEAAcT UX CHELHUAIINCTY,
OTBETCTBEHHOMY 3a IKCIIEPTU3Y JOKYMEHTOB;

B ClIy4ae MOCTYIUIEHHs HEMOJHOTO KOMIUIEKTA JOKYMEHTOB, IEPENAET UX CIELUAINCTY,
OTBETCTBEHHOMY 3a UCTPEeOOBaHHE TOKYMEHTOB.

B cnyuae oOpamenus 3asButens B MOLL, cnenmanuct M®LI, oTBeTcTBEHHBIH 3a pUeM
U PETUCTpalMIO JJOKYMEHTOB, NEpEaeT JIMYHOE JIeJ0 3asBUTENSI B YCTAHOBJIEHHOM MOpPS/IKE B
AJIMUHHCTpALIUIO.

35. Ilpum mocCTymsieHMHM 3asBJIE€HUS 10 TI0YT€ CIELHMATUCT, OTBETCTBEHHBIM 3a
JEJIONPOU3BOJCTBO, BCKPHIBAET KOHBEPT U PETUCTPUPYET MOCTYNUBLIEE 3asBICHUE B JKypHAle
BXOJSALIEH KOPPECNMOHIEHUIMU M B TOPSAIKE JIEJIONPOU3BOJCTBA, YCTAaHOBJIEHHOM B
AIMUHUCTpAaUMU TEpenacT 3aperuCTPUPOBAHHBIM  KOMIUIEKT JIOKYMEHTOB CIELHUAJINCTY,
OTBETCTBEHHOMY 3a [IPUEM U PETUCTPALIUIO IOKYMEHTOB (CBEIEHUI).

Crenanuct, OTBETCTBEHHBIN 3a IPUEM U PETHCTPALIUIO JOKYMEHTOB (CBEIEHUIN):

PETUCTPUPYET B KYypHaJEe BXOAAIIEH KOPPECTIOHACHIINY [TOCTYIUBIIEE 3asIBICHUE;

CKaHHpYeT TMpENOCTAaBICHHbIE 3asBUTENIEM 3asBJICHUE M JOKYMEHTHl (CBEICHMS),
3aHOCUT JJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB B YUYETHYIO KapTOUKy OOpalleHHs AJIEKTPOHHOIO
KypHaja peructpanuu oopamieHuii (Mpu HaTMYUH TEXHUYECKUX BO3MOXKHOCTEH);

oopmIIieT pacmUCKy O IMpHeMe IOKYMEeHTOB. Pacmucka ¢ OTMETKOW O jare mpuema
JIOKYMEHTOB (CBEICHHUH), C yKa3aHHEM IepeuHs JOKYMEHTOB (CBEIEHHil), MOJy4YeHHBIX OT
3agBUTENST M TMepeuHs JOKYMEHTOB (CBeJEHMI), KOTOopble OyayT TOJY4YEHBl IO
MEKBEIOMCTBEHHBIM 3aIIpOCaM, HAMPABJISETCS 3asBUTENIO 3aKa3HBIM ITOYTOBBIM OTIPABIECHUEM
C YBEJIOMJIEHUEM O BPYUYEHUU;

B Cllyyae NOCTYIUIEHHUS IOJHOIO KOMILJIEKTA JOKYMEHTOB, MEpPEAAET UX CHELHUANINCTY,
OTBETCTBEHHOMY 3a SKCIIEPTU3Y JOKYMEHTOB;



B Cllyyae MOCTYIUICHHUS] HEMOJHOrO KOMITJIEKTa JOKYMEHTOB, EPEAaeT UX CIEHUAIUCTY,
OTBETCTBEHHOMY 3a UCTPEOOBAHNE TIOKYMEHTOB.

36. OcoOeHHOCTH TpHeMa 3asBICHUS M JOKYMEHTOB, IOJYYCHHBIX OT 3asABUTEIS B
(opMe IEKTPOHHOIO JOKYMEHTA.

B ciydae BO3MOXKHOCTH TOJIyY€HHs] MYHULIMNAIBHOW YCIYTH B 3JEKTPOHHOH (hopme
3asBUTENb (POPMUPYET 3asBICHHUE IOCPEICTBOM 3aIIOJHEHUs 3JIEKTPOHHOM (OpMBI B pasfiele
«JInunplii kaOuHeT» (enepanbHONH TOCyIapCTBEHHONW WH(POPMANMOHHON cucTeMbl «EnuHbII
HOpTall TOCYJApCTBEHHbIX M MYHMIMNAIbHbIX ycuyr (¢yHkumid)». B cioyuae ecim
OpeIyCMOTPEHA JIMYHAs WACHTH(GHKAIMA TpakKJaHWHA, TO 3asBICHHE U IpHJIaracMble
JOKYMEHTBI JOJDKHBI OBITh MOANNCAHBI 3JIEKTPOHHOM MOJIMCHIO 3asBUTEIIS.

[Ipn mocTyruieHMM 3asBIEHUS B  OJCKTPOHHOW (dopMe depe3  deaepatbHYIO
roCyJapCTBEHHYI0 HH(OpManMOHHYI0 cucteMy «EnumHbBIi mopran TrocyAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYr ((YHKIMNA)» CHEIHAINCT, OTBETCTBEHHBIM 3a MPUEM M PErHCTPALIUIO
JIOKYMEHTOB, OCYLIECTBIISET IPUEM 3asIBIICHUS U JOKYMEHTOB (CBEICHHI) C YUETOM CIIEeIYIOIUX
0COOEHHOCTEH:

1) oopmisier 3asBICHME M 3JIEKTPOHHBIE 00pa3bl MOJYYEHHBIX OT 3asBUTEN
JOKYMEHTOB (CBeleHMI1) Ha OyMa)KHBIX HOCHTENSAX, 3aBEpSeT WX HAIIHCHIO «KOMHS BEPHa»,
JaToi, MOJMMCHIO U MeYaThio AJIMUHUCTPALIUH.

2) pETUCTPUPYET 3asBJICHUE B JKypHAJIe BXOJSIICH KOPPECTIOHACHIINH. Peructpamms
3asBJICHUSA, CHOPMHUPOBAHHOIO U OTIPABIEHHOIO dYepe3 (eaepalbHyl0 T'OCYJapCTBEHHYIO
UHPOPMALMOHHYIO cHcTeMy «EMuHBIN TOpTan rocyiapcTBEHHBIX M MYHUIMIIAIBHBIX YCIYT
(yHKIMiT)» B BBIXOAHBIE JHU, MPA3JIHUYHBIE JIHU, IIOCIE OKOHYAHUS paboyero AHsS COIJIaCHO
rpaduky paboTbl AIMHUHHUCTPALIUHU IPOU3BOANUTCS B CICIYIOIIUI pabounii 1eHb;

3) OTKa3bIBa€T B PETUCTpAlMM 3asBleHHUs (C MOCIEAYIOIIUM HalpaBIeHUEM
YBEIIOMJICHHS B JJIEKTPOHHON (OpME) B CITydasix eCIu:

€CIIU 3asBJICHHE B 3JIEKTPOHHOW (opMe MOANUCAHO C MCIIOJIb30BAaHHEM 3JIEKTPOHHOM
MOJIKCH, HE TIPUHAJISKAIIEH 3asSBUTEIIO (B Cilydae BO3MOXXHOCTH TTOJYYEHUSI MYyHUIUITATHHON
YCIIyTH B AJIEKTPOHHOU (hopme);

€CITH 3asIBJICHUE TTOCTYITHJIIO C ITYCTBIMH IOJISIMHU;

K 3asBJICHUIO B DJJIEKTPOHHOM (hopMe MNPHUKpPEIUIEHbl CKaHUPOBAHHBIE 3JIEKTPOHHBIE
0o0pa3pl JOKYMEHTOB, HE COOTBETCTBYIOIIHME TMEPEYHIO JOKYMEHTOB, HEOOXOAWMBIX ISt
NPEOCTaBICHUS] MYHUIUMNAIBHON YCIYrH, HpeAyCMOTpeHHOMY myHKToM 10 Hacrosiero
aJIMAHUCTPATHBHOTO PETIIaAMEHTA;

4) yBemomuisieT 3asBUTEIN NyTE€M HANpaBiICHHs JEKTPOHHON pPAacHUCKH B IMOJYyYEHUU
3asBIICHHUSI U JJOKYMEHTOB B (OpPME IJIEKTPOHHOTO TOKYMEHTA, MOJIHCAHHOTO AJIEKTPOHHOU
HOJNKCHIO CHEIHMATINCTa, OTBETCTBEHHOIO 3a MPHUEM M PEruCTPallUIO JTOKYMEHTOB (CBEICHMIA)
(mayee - OJEKTpOHHAsh pacmucKka). B SJIEKTPOHHOW pacmimcKe YKa3bIBAIOTCS —BXOJSAIIMN
pETUCTpallMOHHBIN HOMEp 3asiBJICHUS, /1aTa MOJIYUYEeHUs 3asiBICHUs U IIepeueHb MPeCTaBIeHHbIX
3asBUTEJIEM JJOKYMEHTOB B DJIEKTPOHHOM BHE. DJIEKTPOHHAS PACIHCKA BBIAACTCS TOCPEICTBOM
OTIIPaBKH COOTBETCTBYIOIIETO cTaTyca B paszen «JInuHblii kabuHeT;

5) mepenaeTr CHENMAIHMCTY 3apETUCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB.

Cpok HCHoNHEHHUs] aJIMUHUCTPATUBHOM Mpoueaypbl — He mno3aHee | pabodero nHs,
CJICAYIOMIETO 32 JTHEM TOJTYYEHUS 3asBICHUSI.

37. Pe3ynpTaToM HCHOJHEHHUS aJMUHHUCTPATUBHOW NPOLEAYpHl SBISAETCS MpPUEM H
perucTpanysi B OKypHalle BXOMAANICH KOPPECTIOHACHIIMH 3asBICHUS O MPEJOCTaBICHUH
MYHUIUTIAIBHON YCIYTH ¢ NMpUIaraéMbIMU K HEMY JJOKYMEHTaMH (CBEICHUSAMH) U Mepejada ux
CHEIHUANINCTY, 00 yBeIOMIIEHHE 3asiBUTENs B JEKTPOHHOU (popme 00 OTKa3e B PErUCTpalluu
3asBJICHHUS.

MakcumanbHbIi CPOK UCITOITHEHUS aIMUHUCTPATUBHBIX JEHCTBUMA COCTABIsAET |5 MUHYT.

MaxkcuManbHBI CPOK HCIIOJIHEHUS AJAMMHUCTPATHUBHOM MPOLEAYpPHl COCTaBIseT 2
KaJICHJapHBIX JTHS.



HcTpeboBanne T10OKYMEHTOB (CBeleHHIl), HEOOXOAMMBIX s
NpeaoCcTaBIeHUsI MyHUIIMNIAJBHON YCIYTH, 1 HAXOASIINXCH B
pacnopsi:KeHUU APYruxX OPraHoB U OPraHu3anui

38. OcHoBanueM Uil Havajga aIMHHHCTPATUBHOW MpOLENyphl HCTpeOOBaHUs
JIOKYMEHTOB (CBEJIeHH), HEOOXOAUMBIX AJIs HPEJOCTaBICHUS MYHULMNAIBHOM YCIYTH, U
HaXOJAIIMXCS B PACIHOPSDKEHUM JPYIMX OpPraHoB W OpraHu3alMil  SBJSIETCS INPUEM U
perucrpanys B JKypHalle BXOAALIEH KOPPECHOHAEHIMM 3asBIECHUE O MPEJOCTaBICHUU
MYHULIMIIAJIbHON YCIYTH C MPUJIAraéMbIMU K HEMY JIOKYMEHTAaMHU.

39. HUcrpeboBanue ITOKYMEHTOB (CBEIEHHWI), HEOOXOAMMBIX IS TPEIOCTaBICHUS
MYHULIMIIAJIbHOW YCIIYTH, U HAXOJSIIMXCS B PAacHOpsDKEHUM JPYrUX OPraHoB M OpraHu3alui
OCYILECTBIISICTCS. CIELUAINCTOM, OTBETCTBEHHBIM 3a HCTPEeOOBaHHE JOKYMEHTOB, KOTOPBIN
YIIOJTHOMOYEH Ha BBINOJIHEHHUE JaHHBIX aIMUHUCTPATUBHBIX JIE€HCTBUH.

40. Ilpu oTCyTCTBUM JOKYMEHTOB M CBEIEHHUI, HEOOXOOUMBIX [UI IOJIy4eHHs
MYHUIIUNAIBHONH  YCIyTH, KOTOpBIE TMOAJEKAT HUCTPEOOBAHHIO MOCPEICTBOM CHCTEMBI
MEXBEJJIOMCTBEHHOTO  B3aUMOJIEMCTBUS  CHELUAINCT, OTBETCTBEHHBIH 3a HcTpeOOBaHUE
JOKYMEHTOB, O(GOpPMIIIET ¥ HaNpaBsieT B COOTBETCTBHM C YCTAHOBJICHHBIM IOPSIKOM
MEXBEJJOMCTBEHHOT'O B3aUMOCHCTBUS 3aIpOC:

1) B @®enepabHyI0 HaIOroByl0 ciyxkOy g nomydeHus Bbinucku u3 EIPIOJI o
IOPUJINYECKOM JIUIIE, SIBIISIOLIEMCS 3asBUTEIIEM;

2) B ®enepanbHyIO CIyKOy roCcyIapCTBEHHON PETHUCTpAIMH, KajacTpa W Kaprorpaduu
JUIS IOJYYEHUSs:

Bbinucky u3 EI'PH o npaBax Ha 3eMenbHBINA y4acTOK WM YBEJOMJIEHHE 00 OTCYTCTBUU B
EI'PH 3amnpaninBaeMbIX CBEICHUM;

KaJIaCTPOBOTO MacIopTa 3eMEJIbHOI0 Y4acTKa;

3) OtnmenoM apXUTEKTYpbl U TPaJOCTPOUTEIBbCTBA aaMHUHUCTpalu OKTAOPbCKOro
MyHULIMNIaJbHOTO pailoHa KocTpomckoil o0iacTé A 1NOJydyeHUs BbIIMCKA M3 IPaBHI
3eMJIECTIONB30BAHNS U 3aCTPOMKM 00 OCHOBHOM M BCIOMOTAaTeNbHBIX BHUAAX Pa3peLIeHHOIO
MCIIOJIb30BaHMS 3€MEJIBHOTO Y4aCTKa.

41. TIuceMeHbIi MEeXBEIOMCTBEHHBIN 3a1IpOC JJOJKEH CO/IEPKaTh:

1) HamMeHOBaHME oOpraHa WWIM OpPraHU3alMH, HAIPaBISIIOMIUX MEXKBEIOMCTBEHHBIN
3arnpoc;

2) HauMEHOBaHME OpraHa WM OpraHu3alliM, B aJpec KOTOPBIX HaIpaBisieTcs
MEXXBEIOMCTBEHHBIN 3aI1pOC;

3) HaMMEHOBaHNWE MYHULIMIAIbHON YCIYTH, JUIsl IPEAOCTaBICHUsI KOTOPOl HEOOX0AUMO
Ope/CTaBiIeHue JOKyMeHTa M (wiM) uHpopMalMH, a Takxke, €eClIM HMeeTcs, HoMep
(uneHTUUKaTOpP) TAKOW YCIYyTU B PEECTPE MYHHUIIMIAIBHBIX YCIIYT;

4) yka3aHMe Ha IOJIO)KEHUS HOPMATHUBHOI'O MPAaBOBOI'O aKTa, KOTOPBIM YCTaHOBJIEHO
MpEACTaBICHUE JOKyMeHTa u (W) uHPOpMAMKM, HEOOXOAMMBIC IJisi TPEIOCTaBICHUS
MYHUILIMIIAJIbHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JaHHOIO HOPMAaTUBHOTO IPABOBOTO AKTa;

5) cBeneHus, HEOOXOAMMBIE ISl IMpEACTaBICHHUsS JOKyMeHTa M (Win) HHpOpMaluu,
YCTaHOBJICHHbBIE aIMUHUCTPATUBHBIM PETIIAMEHTOM IIPEJOCTABIECHUS MyHULIUIIAJIBHON YCIIYTH, a
TaK)K€ CBEJICHUS, MPETyCMOTPEHHbIE HOPMAaTUBHBIMHU IPABOBBIMU aKTaMHM KaK HEOOXOIMMbIE
JUIS IPEJICTAaBJICHUS TaKUX JOKYMEHTa U (MJIK) UH(POpMAIIUH;

6) KOHTaKTHasi HH(pOpPMAIIH 711 HalpaBJIeHHs OTBETa Ha MEXBEJIOMCTBEHHBIH 3a1poc;

7) nata HampaBJIeHUs MEXBEJOMCTBEHHOI'O 3aIpOCa;

8) ¢gammins, UM, OTYECTBO M JOJDKHOCTH JIMLA, MOATOTOBMBILErO M HANpPaBUBIIETO
MEXBEJOMCTBEHHBIM 3ampoc, a Takxke HoOMep ciyxeOHoro tenedpoHa u (WwiM) aapec
AIIEKTPOHHOMN MOYTHI JAHHOTO JIMLIA JUIS CBS3H;

9) uadpopmanus o ¢dakTe MOITY4YEHHUS COrjacHs OT 3asBUTENs, O MpPeICTaBICHUH
uH(poOpMalMK, AOCTYNl K KOTOpPOW OrpaHudeH QenepalbHbIMM 3aKOHaMU (TpU HaIlpaBJIEHUU
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MEKBEJIOMCTBEHHOTO 3arpoca O MpeICTaBlIeHUH WH(POpPMALHUU, JOCTYI K KOTOPOW OrpaHUYeH
benepaabHBIMH 3aKOHAMH).

[Topsinok HampaBieHUS MEXBEJOMCTBEHHOI'O 3alpoca, a TakKe COCTaB CBEACHUM,
KOTOpble HEOOXOAMMBI JUIsl TPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH, OIpPEesIoTCs
TEXHOJOTMYECKON KapTO MEXBEIOMCTBEHHOI'O B3aUMOJICHCTBUS.

HanpaBneHue MeXBEZOMCTBEHHOI'O 3alpoca OCYLIECTBISETCS B JIEKTPOHHOU (opme
IIOCPEJICTBOM E€IUHOM CHCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJICHCTBUA U
NOJKJIIOUEHHBIX K HEM PETrHOHANBHBIX CUCTEM  MEXKBEIOMCTBEHHOIO  JJIEKTPOHHOIO
B3aUMOJICUCTBUS.

HanpasneHnue MeXBeJOMCTBEHHOI'O 3arpoca B OyMa)XHOM BHJE JIOIMYCKAeTCsl TOJIBKO B
cllydyae HEBO3MOXKHOCTU HANpaBJICHUS! MEKBEIOMCTBEHHBIX 3alPOCOB B 3JIEKTPOHHON (hopme B
CBSI3U C TOATBEP)KICHHOM TEXHUYECKOM HEIOCTYIHOCTBIO WM HEpabOTOCHOCOOHOCTBIO B
TEYEHUE CYTOK CEPBUCOB OPraHa, B KOTOPBIA HAIIPaBISECTCA MEKBEIOMCTBEHHBIN 3aIpoc, 110
azpecy, 3apErHCTPUPOBAHHOMY B €IMHOM CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS.

B ciiyuae oOpateHust 3asgBUTeNs 3a MOTYY€HUEM MYHUIUIAIBHON YCIYyTH IOCPEACTBOM
pernoHanbHON MHpOpMannoHHON cucteMbl «Emmupnii mopran Koctpomckoil oGmacti» emy
HaIpaBJIsIeTCsl yBeAOMIIEHUE O (paKTe OTIPaBKU MEKBEIOMCTBEHHBIX 3aPOCOB.

42. Ilpu mocCTyIeHUH OTBETOB Ha 3alpOChl OT OPraHOB M OpraHM3alMi CHEIUaIUCT,
OTBETCTBEHHBIH 32 UCTPEOOBaHNE TOKYMEHTOB:

1) ZOYKOMIUIEKTOBBIBAET /IO MOTYYCHHBIMUA OTBETaMH Ha 3arpochl, 0(pOPMIICHHBIMH Ha
OyMa)KHOM HOCHTEJIE, a TaKXKe B 00pa3e JIEKTPOHHBIX JTOKYMEHTOB (IIpU HAIMYMU TEXHUYECKUX
BO3MOXKHOCTEM);

2) mepenaer Jel0 CHELUAIUCTy, OTBETCTBEHHOMY 3a SKCIEPTU3Y JOKYMEHTOB
(cBenenuii), HEOOXOAMMBIX JIJISI IPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH;

3) B ciayyae MOCTYIUICHHMs OTBETa IO MEXBEJOMCTBEHHOMY 3alpocy 00 OTCYTCTBUM
3arnpanBaeMblX JOKYMEHTOB (CBEIEHUM) CIENUaINCT, OTBETCTBEHHBI 3a HCTpeOOBaHUE
JOKYMEHTOB, TOTOBUT YBEIOMJICHHE COIVIACHO MpuiokeHuto Ne 5 K HacTosIeMy
aJMUHHUCTPATUBHOMY pErJIAMEHTY C MPEAJIOKEHUEM IPEICTaBUTh HEOOXOAUMBIE JTOKYMEHTbI
(cBEZIeHMs) CAMOCTOSITETILHO U HAIIPABIISIET €0 3asBUTEIIIO.

43. Pe3ynpTaTOM aIMUHUCTPATUBHOM MPOLIETYPHI ABISETCS UCTpeOOBaHHE MOCPEACTBOM
CHCTEMBl MEXBEJIOMCTBEHHOIO0 B3aUMOJIEMCTBUS HEOOXOAMMBIX JTOKYMEHTOB (CBeIEHUil) U
nepeaada KOMILIEKTa JOKYMEHTOB CIIELUAIUCTy, OTBETCTBEHHOMY 32 DKCIIEPTU3Y JOKYMEHTOB.

MaxkcruManbHbIl CPOK UCIIOJHEHUS aIMUHUCTPATUBHBIX JEHCTBUI cocTaBiseT 1 yac.

MakcuManbHBIH CPOK HMCIOJHEHHUS aJIMUHUCTPAaTUBHON mpouenypsl cocrasiser 10
KaJICHIApHBIX JTHEH.

JKcnepTu3a 10KyMeHTOB

44. OcHoBaHMEM IS Havajga aJMUHHUCTPATHUBHOM MPOLEAYPBI SKCIIEPTU3Bl TOKYMEHTOB
3asiBUTENISl ABJISETCS MOJIyYE€HUE CHEIHATMCTOM, OTBETCTBEHHBIM 3a JKCIIEPTH3Y JOKYMEHTOB,
KOMIUIEKTa JOKYMEHTOB 3asBUTEJIS.

45. Crenuanuct, OTBETCTBEHHBIN 3a dKCIIEPTU3Y JOKYMEHTOB:

1) ycTanaBnuBaeT npeamer oOpalieHus 3assBUTEIS;

2) ¢opmupyer JHMYHOE JeN0  3asgBUTENsA, KOTOpOE MpEeJCTaBisieT  coOoi
COpOLIIOPOBaHHBI M TOJIIUTHIA B  OOJOXKKY JHYHOTO Jelda KOMIUJIEKT JOKYMEHTOB,
MIPEJICTABICHHBIX 3asBUTENIEM;

3) ycraHaBiIMBaeT NMPHHAUICKHOCTb 3asBUTENS K KaTETOPHM JIML, UMEIOIIUX MpPaBO Ha
MOJIyY€HUE MYHUIIUTIAIBHOMN YCIIYTH;

4) mpoBepsieT HAIWYKME U MPaBHIBHOCTh O()OPMIICHHS TOKYMEHTOB B COOTBETCTBUHU C
nyHktamu 10, 11 HacTosIero aMMHUCTPATUBHOTO PETJIAMEHTA;

5) mpoBepsieT HalUuue Y 3asBUTENS IOJHOMOYMH Ha OOpalleHHEe C 3asBICHUEM O


consultantplus://offline/ref=15A9E01D12500840C3ADE984937F3F8176A0F50FDEC7D0D7FC028965EB64BCD07B7A7D6F93F09FV2M2I
file:///C:/Users/SN13358/Desktop/регламенты%20отдел/Новые/Уточнение%20площади.docx%23Par189

NPEOCTaBICHNH MYHHIMIIATBHON YCIIYTH, €ClIH C 3asBICHHEM oOpamaercss MpeicTaBUTEIb
3asBUTEIIA.

46. IIpu oTCYTCTBUM OCHOBAaHUM I OTKAa3a B IIPEIOCTaBICHUN MyHULIMIIAILHOM YCIIyTH,
IIPElyCMOTPEHHBIX IYHKTOM 17 HacToOsIIEro agMHUHUCTPATUBHOIO PETJIaMEHTa, CIELHUAINCT,
OTBETCTBEHHBIM 3a DJKCIEPTU3Y JIOKYMEHTOB, OCYLIECTBISET IOAIOTOBKY IIPOEKTa aKTa
AnMUHHCTpay 00 U3MEHEHNH Pa3pellieHHOI0 UCI0b30BaHMsl 3€MEJIBHOIO y4acTKa.

47. Ilpy HanuuuMy OCHOBAHWMM AJI OTKa3a B MPEAOCTaBICHUM MYHULUIAIbHOU YCIIYTH,
IIPElyCMOTPEHHBIX IYHKTOM 17 HacTosIIero agMUHUCTPATUBHOIO PErJIaMEHTa, CIELHUAJINCT,
OTBETCTBEHHBIN 3a DKCIIEPTU3Y JTOKYMEHTOB, OCYLIECTBIISET MOArOTOBKY IIPOEKTA YBEIOMIICHUS
00 OTKa3e B NPEAOCTABICHMM MYHUIUNAIBHON YCIYTd COIJacHO MNpuiioxkeHuro Ne 6
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

48. CnenManucT, OTBETCTBEHHBIN 3a DKCIEPTU3Y JOKYMEHTOB, IIPOBOJUT COIIACOBAHME
IIPOEKTa aKTa B IMOPSIKE AEIONPOU3BOACTBA, YCTAHOBJIEHHOIO B AJIMUHUCTPALUHU, NE€PENAET
IIPOEKTHI AKTOB U KOMIUIEKT JOKYMEHTOB IJ1aB€ A IMUHHUCTPALMK_JJIS IPUHATUS PEILECHUS.

49. Pe3ynbTaToOM aJMHHHUCTPAaTUBHON MPOLEAYpPHI SBISIETCS Iepenada CIEHUAIUCTOM,
OTBETCTBEHHBIM 3a JKCIIEPTU3Y JOKYMEHTOB, Il1aBa AJMUHUCTPALUHU [IOATOTOBIEHHOTO IIPOEKTa
akTa AIMUHHUCTpanuu 00 W3MEHEHHH Pa3pelIeHHOTO MCIIOIB30BaHMS 3€MEIBbHOTO yJacTKa MO0
IPOEKTa yBeIOMJIEHHsI 00 OTKa3e B MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH M JUYHOTO Jelia
3asIBUTEIIS.

MakcruMaibHbIl CPOK UCIIOJHEHUS aIMUHUCTPATUBHBIX JEHCTBUI cocTaBisgeT 1 yac.

MakcumManbHBI CPOK HCIIOJIHEHHUS aJMHUHUCTPATUBHOM MPOLEAYpPHl COCTaBisieT 9
KaJICHIAPHBIX JTHEH.

IIpuHsATHE pelIeHNs 0 MPeI0CTABJIEHHH MYHHIMIAIbHOMH YCJIYTH
J1n00 00 oTKa3e B NPeAOCTABJICHNH MYHUIMNIAIbHOH YCIyTH

50. OcHoBaHueM i Havalla aJMUHWCTPATHUBHOW MPOLETYpPHl NMPUHATHS PEIICHHS O
MPEIOCTaBIIEHUU MYHUIIMIIAIBHON yciiyru au00 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIUIAIBHOMN
YCIIYTH SIBJISIETCS TIOJIydEHUE TJIaBOM AJMUHHUCTPAIIUU JTUYHOTO JIeJIa 3asABUTEIS U MPOEKTA aKTa
AIMUHUCTpauu 00 U3MEHEHUU BUA PAa3PEIICHHOTO HCIOIb30BaHUS 3€MEIBHOI0 yUacTKa JI1M00
MPOEKTa yBEIOMJIEHHUSI 00 OTKa3e B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH.

['maBa AIMUHHCTpalUU ONPENENSIET MPAaBOMEPHOCTh MPEAOCTABICHHUS] MYHULIUIIAIBHON
ycIIyrH (0TKa3a B MPEAOCTABICHUH MYHUIIUIIAIBHON YCITYTH).

Ecan mpoexkThl JOKYMEHTOB HE COOTBETCTBYIOT JEMCTBYIOIIEMY 3aKOHOJATENbCTBY,
r1aBa AJMHHUCTPAIIMM BO3BpAllla€T WX CICIHAINCTY, OTBETCTBEHHOMY 3a OKCIEPTU3Y
JOKYMEHTOB, JJIsi TMPUBEIACHHUS UX B COOTBETCTBHUE C TPEeOOBAaHUSMHU 3aKOHOAATENHCTBA C
yKa3aHuEM MPUYHHBI BO3BPATA.

Cnenunanuct, OTBETCTBEHHBIM 3a HKCIEPTU3Y JIOKYMEHTOB, NPUBOJUT YKAa3aHHBIE B
HACTOSIIIEM MYHKTE aJMHUHUCTPATHBHOTO PErIaMEeHTa MPOEKThI JOKYMEHTOB B COOTBETCTBHUE C
JEMCTBYIOIIMM 3aKOHOAATEIbCTBOM M TepenaeT riaBe AJIMHMHHUCTPALMM JJisi TOBTOPHOTO
paccMOTpeHHs.

51. B cnydae COOTBETCTBUSI JEHCTBYIOLIEMY 3aKOHOJATENBCTBY IPOEKTOB aKTa
AIMUHHCTpaluu 00 M3MEHEHHH BUJA PA3PEIICHHOTO UCTIOIB30BAHMS 3€MEJIbHOTO Y4acTKa JIM00
MpoeKTa YBEAOMJIEHHS 00 OTKa3e B MPEJOCTAaBICHHUH MYHUIIMIAIBHON YCIYrH TIaBe
AJIMUHHUCTpAIIUHN:

1) moamuchIBaeT UX U 3aBepseT MeUaThio A IMUHUCTPAIUY;

2) mepemaer TMOANMUCAHHBIE JOKYMEHTHl M JIMYHOE JIENIO 3asBUTENS CIEUAIUCTY,
OTBETCTBEHHOMY 32 HKCIEPTU3Y JOKYMEHTOB.

52. Pe3ynbraToM aJIMUHUCTPATUBHON TPOIEAYPHI SBJISCTCS NPUHATHE PEHICHHS 00
W3MEHEHUU BHJIa Pa3pelIeHHOr0 WCIOJIb30BaHUS 3E€MEIbHOr0 y4acTka Jubo 00 oOTKaze B
MPEAOCTAaBICHUH MYHUIUMAJLHON YCIYTH W Tepenada CHEIUaInCTy, OTBETCTBEHHOMY 3a
BbIIayy JOKYMEHTOB, MOJAMHUCAHHBIX aKTa AJIMUHUCTpald 00 U3MEHEHUU BHJIAa Pa3pEUICHHOTO



UCTIOJIb30BaHUSl 3EMENPHOI0 y4yacTKa WJIM YBEIOMJICHHS 00 OTKa3ze B IPeIOCTaBICHUU
MYHUILIMTIAJIbHOM.
MaxkcruMaibHbIN CPOK MCIIOJHEHUS aIMUHUCTPATUBHBIX JEHCTBUI cocTaBisger | yac.
MakcuManbHbli CPOK HCIIOJHEHMS aJMUHUCTPATUBHOM IPOLENYpPBI COCTaBIsAET 6
KaJICHAAPHBIX THEHU.

Bbigaua 10KyMEHTOB 1O pe3yJbTaTaM
NpeAoCTABIEHUSI MyHUIMIIAIbHON YCIYyTH

53. OcHoBaHMeM Ul Hadajga aJMUHUCTPATUBHOW IIPOLEAYpPHI BbIJAYH JOKYMEHTOB IIO
pe3ysbTaTaM IpeNoCTaBICHUs MYHULMIIAIbHOW YCIYI'M SIBISETCS IONY4YEHHE CIELMATUCTOM,
OTBETCTBEHHBIM 3a BbIJauy JOKYMEHTOB, akTa AJIMHHHUCTpAUUUd 00 HW3MEHEHHHM BHUAA
Pa3peIIeHHOr0 HCIOJIb30BAHUS 3EMEJIBHOTO YYacTKa WM yBeJOMJIeHHS 00 oOTKase B
IIPEIOCTABICHUN MYHULIMIIAJIBHON YCIIYTH BMECTE C JIMYHBIM JIEJIOM 3asBUTEIIS.

54. Crenuanuct, OTBETCTBEHHBIN 3a BbIIAad4y JOKYMEHTOB, B 3aBUCHMOCTH OT CIIOCO0a
oOpalleHus U MOIy4eHHsl pe3yIbTaTOB MYHULIMIIAIBHON yCIyrl, N30paHHbIX 3asiBUTEIIEM:

1) peructpupyer axT AJMUHUCTpaUuud 00 M3MEHEHUM BHUJA PA3PELICHHOIO
UCIOJIb30BaHUSI 3€MENIBHOI0 y4yacTKa WM YBeAOMIIEHME 00 OTKa3e B IpPEeJOCTaBICHUU
MYHULIMIIAJIBHON YCIYTHU B )KypHAJIE UCXOASIIEH KOPPECTIOHACHIINH;

2) yBeIOMJISICT 3asiBUTENS 00 OKOHYAHUM X0J1a PEAOCTABICHHUSI MyHULIUIIAIBHON YCIIyTH
MIOCPEJICTBOM HAIpaBJICHUsI 3asBUTEIIO JIOOBIM U3 CIIOCO00B (TenedoH, pakc WK MOCPEICTBOM
OTIIPAaBKM COOTBETCTBYIOLIET0 CTaTyca 4Yepe3 pPErHOHANbHYI0 HH(POPMALMOHHYIO CHCTEMY
«Enunsbnii mopran Koctpomckoii 00:1acTi), yKa3aHHBIX B 3asBICHUU;

3) Bpy4aeT 3asBUTEIIIO JIMYHO, HAIIPABIISAET IOYTOBBIM OTIIPABICHUEM C YBEIOMJICHUEM O
JIOCTaBKE WJIM B PErMOHAJIbHYI0 MHpOpMalMoHHYIO cucteMy «Enunblii nopran Kocrpomckoii
oOmactu» yBeZoMiIeHHE OO0 OTKa3e B IPEJOCTaBICHUU MYHHULUIAIBHOM YCIYrM W Bpy4yaer
3asIBUTEIIIO JIMYHO MJIM HAIPABJISET MOYTOBBIM OTIPABIEHUEM C YBEJIOMJIEHUEM O JOCTaBKE aKT
AMHUHHCTpaK 00 U3MEHEHNH BUJIa Pa3pellIeHHOI0 CII0JIb30BaHMsI 3eMEIbHOI0 YUacTKa,

4) nepemaer €10 CHELUAIUCTY, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, JJIs
MOCJIEAYIOLIEH €ro perucTpalyy U Nepejau B apXus.

55. Pe3ynbraroM aJAMHHHCTPATUBHOW MpOLEIYphl SBISETCS BPYYEHHE JHMYHO JHOO
HAIpPAaBJICHUE IIOYTOBBIM OTIIPABICHUEM C YBEIOMIIEHMEM O JOCTaBKE WIM B PErMOHAIBHYIO
uH(popMannoHHyto cucremy «Eaunsiii mopran Koctpomckoil o0iactu» yBenomieHus o0 oTKaze
B IIPEJOCTaBIEHUN MYHHUIIMIIATBHOM YCIyTH M Bpy4€HHUE JIMYHO JIMOO HANpaBiIeHUE MOYTOBBIM
OTNpPABJICHUEM C YBEIOMJICHHEM O JOCTaBKE akTa AJIMUHUCTpAallMd 00 H3MEHEHHWU BHJA
pa3peleHHOro UCII0JIb30BAHUS 36MEJIBHOTO Y4acTKa.

MaxkcruMaabHBIA CPOK MCIIOJHEHUS aIMUHUCTPATUBHBIX JIEHCTBUI cocTaBisieT 1 yac.

MakcuManbHbBIE CPOK HCIOJHEHHWS aJMWUHUCTPAaTUBHOM IpOLELyphl COCTaBIsAeT 3
KaJICHIAPHBIX JHS.

56. B nByXHEAENBHBIN CPOK CO JHS NPHUHATHS PELICHUS CIIEHUAINCT, OTBETCTBEHHBIN 3a
BbIIayy JOKYMEHTOB, HAampaBiigeT akT AJMHMHUCTpALUU 00 M3MEHEHUU BHJA Pa3PEUICHHOIO
MCIIOJIb30BaHUs 36MEJIbHOTO Y4acTKa:

- B Ciy4ae, €clid IpaBO 3aperuCTpPUpPOBaHO B EIHMHOM TOCyIapCTBEHHOM peecTpe
HEIBWKUMOCTH - B DenepaibHyI0 CiIyX0y ToCylapcTBEHHOM perucTpanuu, KaaacTpa u
kaptorpaduu no Kocrpomckoit o01actu, A1 M3BMEHEHUS II0LIA/I1;

- B Cllydae, €ClM IIpaBO HE 3apErHCTPUPOBaHO B ENMHOM roCyqapCTBEHHOM peecTpe
HenpmxkuMoctu - PI'BY «DenepanbHag kamactpopas nanara «Pocpeectpa» no Koctpomckoit
o0macTu».

57. B cnydae oOHapy>XeHHs ONEYaTOK M OIMMOOK (Jajee — TEeXHUYECKHe OIIMOKH) B
BBIIaHHBIX B PE3YJIbTAaT€ IMPENOCTABICHUS MYHHUIMIAIBHOM YCIYI'M OKYMEHTAX, 3asBUTEIb
HaIpaBJIseT B agpec AIMUHUCTPALUU 3asBJIEHHE 00 MCIPABIICEHUU JOMYIIEHHBIX TEXHUYECKUX
OLIMOOK ¢ NMPHJIOKEHHEM OpUT'HHATa JOKYMEHTa, BBIAAHHOTO B pe3yibTaTe MPeJOCTaBICHUS



MYHULIMIIAJIHON YCIIyTH.

3agBieHHEe B MOPSJKE, YCTAaHOBJIEHHOM MHCTPYKIUEH IO JEJIONpOU3BOJACTBY B
AJIMUHUCTpALUy, IEPEeNacTCsl Ha PacCMOTPEHME CIIELUAIMCTY, OTBETCTBEHHOMY 3a BblIauy
JIOKYMEHTOB.

Cpok paccMOTpeHMsI M BBIJQYM JOKYMEHTOB C HCIPABICHHBIMU TEXHUYECKUMU
OLIMOKaMU HE MOKET MPEBBIIATE 5 pabOUYMX AHEH C MOMEHTA PErUCTPALIMH 3asIBJICHHSL.

XKanoOa 3asBuTENs HA 0OTKa3 AJMHHHUCTPAINH, JOJDKHOCTHOTO JIUIa AJIMUHUCTPAlLUH, B
UCIIPABJICHUH JIONMYILEHHBIX TEXHUYECKUX OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS
MYHUIIUTNATBHONH YCIYyTd JOKYMEHTax JHMOO0 HapylIeHHE YCTaHOBJICHHOTO CpOKa TaKUX
UCIpPABIEHUN paccMaTpuUBaeTcss B IOPsJKE, YCTAHOBIEHHOM TIJIaBOW S5  HAcTOsILEro
aJMMHHUCTPATUBHOTO PETJIaMEHTA.

I'naBa 4. Ilopsok u GopMbI KOHTPOJIA
3a NpeaoCcTaBJAeHHeM MYHHIUIIAJIBHON yCJIYIH

58. Tekyuuii KOHTPOJIb COOIOACHUS M WCIIOJIHEHUS OTBETCTBEHHBIMH JOJKHOCTHBIMH
TunaMd AJIMUHHUCTPALMUA TIOJIOKEHHM HACTOSIIIETr0 aMUHUCTPATUBHOTO PErjlaMEHTa M WHBIX
HOPMATUBHBIX TIPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEAOCTABICHUIO
MYHHULIMIIAJBHOW  YCIyrM (Zajgee — TEKyLWUHd KOHTpPOJb), OCYULIECTBISETCS  IJIaBOM
AJIMUHHCTpALIMH, a B IEPUOJI €0 OTCYTCTBHS 3aMECTUTEIIEM TJIaBbl AJIMUHUCTPALIUU.

59. Texkyumii KOHTpOJIb OCYIIECTBISETCS IIyT€M IPOBENCHHUS IPOBEPOK C LEIbIO
BBISIBJICHUS U YCTPAHEHUS! HAPYLIECHUI [IPaB 3asiBUTENICH, a TAKXKE UHBIX 3aUHTEPECOBAHHBIX JIULL
(rpaknaH, X O0BETMHEHUH W OpPTaHU3ANNN, YbH MPaBa U 3aKOHHBIC HHTEPECH HAPYIIICHBI TPH
MPEIOCTaBICHUU TOCYIapCTBEHHON YCIIyTH) (Aaliee — 3aMHTEePECOBAHHBIE JIUIIA), PACCMOTPEHUS,
MOATOTOBKU OTBETOB Ha OOpAIICHUS 3asiBUTENICH U 3aMHTEPECOBAHHBIX JIMII.

60. IIpoBepku MOTyT OBITH IUIAHOBBIMHU - OCYIIECTBIATHCS HAa OCHOBAHHH IMPOrpaMM
MPOBEPOK - M BHEIUIAHOBBIMHU. I[Ipy mNpoBeneHUMM NPOBEPKH MOTYT pacCMaTpPUBATBHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHULUIIAIBHON YCIYI'M - KOMIUIEKCHBIE MPOBEPKH,
WJIM OTAEIbHBIE BOIIPOCHI - TEMATUYECKUE TPOBEPKH.

BreruranoBasi mpoBepka MPOBOJUTCS B CBS3M C KOHKPETHBIM OOpAaIllCHHEM 3asBUTEIIS,
MOCTYIJIEHHEM HH(POPMAIIMK OT 3aWHTEPECOBAHHBIX JIUIl O HAPYIICHUH JACHCTBYIOIIETO
3aKOHOJIaTEJIbCTBA IIPU ITPEAOCTABICHUN MYHULUIIAIBHON YCIIYTH.

61. KoHTponb 3a TOJHOTOM W KAa4eCTBOM MPENOCTABICHUS MYHHUIIMNAIBHOW YCIyTH
BKJIIOYAET B CEOS:

- TIPOBEJICHHE CIY>KEOHBIX MPOBEPOK B Clydae IOCTYIUICHHUS >Kajao0 Ha JACHCTBUA
(Oe3nelicTBUE) TOMKHOCTHOTO JIUIA MPU IPEIOCTaBICHUN MYHUIIUTIAIBHOMN YCIYTH;

- BBISIBJICHUE U YCTPAHEHWE HAPYLIECHUW MPAB TPAXK/IAH, FOPUIUYECKUX JIUILI.

62. Jlna mnpoBeneHHUs NpoOBepKu (GopMmupyeTcs KOMHCCHS, AEATEeIbHOCTh KOTOpPOM
OCYIIECTBIISIETCS B COOTBETCTBUHU C TUIAHOM TMPOBeJeHUs MpoBepku. COCTaB KOMHCCHH U ILIaH
IPOBEJICHUS TPOBEPKU YTBEPKIAAIOTCA IMOCTAHOBJIECHHUEM TIJIaBbl. Pe3ynbTaThl AEATEIBHOCTH
KOMHCCHH O(POPMIISIOTCS B BUJE CIIPABKU, B KOTOPOM OTMEUAIOTCS BBISIBJICHHBIE HEIOCTATKU U
MpEeAIOKEHUS IO X ycTpaHeHuto. CripaBKa MOAMMCHIBAETCS MPEACEeNaTeeM KOMUCCHH.

63. IlepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI AJIMUHHUCTPALIUU 3aKPETUISIECTCS
B UX JIOJDKHOCTHBIX PErJIaME@HTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO/IATEIHCTBA.

64. JIoJKHOCTHBIE JMIla AJMUHHUCTPALIMU B CIydae HEHAUIEKAIIUX NPEAOCTaBICHUS
MYHHUIIMTIATBHOW yCIyTH # (WJIM) HWCHONHEHUS CIYyKEOHBIX OOS3aHHOCTEH, COBEpIIeHUs
MIPOTHBOIIPABHBIX IEUCTBHM (O€3/1eHCTBHSI) TP MTPOBEACHUHU MPOBEPKU HECYT OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOATeNbCTBOM Poccuiickont denepanum.

65. AIMUHUCTpAIUS BEACT yUeT CydaeB HEHAJUICKAIIETO MCITOJIHEHUS JTOJDKHOCTHBIMU
JUIAMH  CITYEOHBIX O00s3aHHOCTEH, MPOBOIUT COOTBETCTBYIOIIME CIYXKEOHBIE MPOBEPKH U
IIPUHUMAET B COOTBETCTBHUHM C 3aKOHOJATENBCTBOM Poccuiickoit denepanuu Mepsl B OTHOLIEHUU
TaKUX JOJDKHOCTHBIX JIHII.



66. 3amHTEepecOoBaHHbIC JHUIA BIpaBe OOpPATHTHCS YCTHO, HANpaBUTh OOpallleHHE B
nuchbMeHHOUW ¢dopMe win B (QopMe 3IEKTPOHHOTO JOKYMEHTa B aapec AIMHHHCTpAIUU C
pocb00ii 0 MPOBEAECHUH POBEPKU COOTIOIEHUS M UCTIONHEHHSI HOPMAaTUBHBIX MPABOBBIX aKTOB
Poccuiickon denepanuu u Koctpomckoit obmnacty, HOJIOKEHUU HACTOSIIIETO
aJIMUHUCTPATHUBHOTO DETJIAMEHTA, YCTAHABJIMBAIOUIMX TPEOOBAHMS K IOJHOTE M KAayeCTBY
MPEIOCTABIICHUSl MYHHUIIMIAIBLHON YCIyrd, B Ciy4yae IpPEANojiaraeMoro HapyuleHHs HpaB U
3aKOHHBIX HHTEPECOB IPU IPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

67. OOpaiieHue 3aWMHTEPECOBAHHBIX JIMI, TIOCTYNUBIIEE B AJIMHUHHUCTpAIHIO,
paccmarpuBaetcst B TeueHue 30 nHeil co nHA ero peructpauuu. O pe3yapTaTax pacCMOTpPEHUs
oOpallleHusi He TO3/HEe JHA, CISAYIOUIET0O 3a JHEM IPHUHSTUS PELICHUS, AAeTCsS MHUCbMEHHbIN
OTBET, KOTOPBI MOXKET OBITh HAINpAaBJICH 3aKa3HBIM IOYTOBBIM OTIIPABJICHUEM IO MOYTOBOMY
aZpecy, YyKa3aHHOMY B OOpallleHUH, I[IyTeM BpPYYCHHUsS] OOpaTUBLIEMYCS JIUIy WIU €ro
YIIOJIHOMOYEHHOMY MPEJICTABUTENIO JIMYHO IOJl PACIUCKy WM B (OpME BIIEKTPOHHOTO
JIOKYMEHTA Ha aJpec IEKTPOHHON MOUTHl 0OpaTUBIIETOCs JIHIIA.

68. Xamoba 3asBUTENsI paccMaTpUBACTCs B TMOPSAJKE, YCTAaHOBJICHHOM TIJIABOM 5
HACTOSALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

I'nasa 5. Ilopsinok nocyne0HOro (BHeCyaeOHOr0) 00:KaI0BAHNUS
3asiBUTeJIeM pellleHuil U JelicTBui (0e31eiicTBUSA) AIMUHHUCTPALIUH,
AOJKHOCTHBIX JIMI, MyHUIIUNATbHBIX CJIYKALIUX.

69. 3asgBUTEnM MMEIOT IpPaBO Ha O00XKaJlOBaHWE, OCHApUBaHHE pELICHHUH, AeHCTBUIl
(Oe3nelicTBUS) NTOJKHOCTHBIX JIMI AJMUHUCTPAlUMU MpPU NPEJOCTABICHUH MYHHUIUMIAIbHOM
YCIIyTU B CyJIeOHOM WJIH B TOCYA€0HOM (BHECY1€0HOM) MOPSIKE.

70. OOxanmoBaHue pemieHWH, JAelcTBUU  (0e37aeiicTBUS)  JOIDKHOCTHBIX — JIHIT
AJIMHHUCTpAIMHU [IPU NPEIOCTABICHHN MYHHIUIAIBHON yCIyrd B A0Cy1e0HOM (BHECYIeOHOM)
NOPSAJIKE HE JIMIIAET UX IPaBa Ha OCIIAPUBAHUE YKa3aHHBIX PELICHU, neiicTBuil (0e3aeiicTBU) B
CyZeOHOM MOpSAKE.

71. 3asiBUTEIHh MOKET OOPATHTHCS C K000, B TOM YHUCIIE B CICAYIOIIUX CITyqasx:

1) HapymieHMe CpoKa perucTpalMy 3asBICHMS 3asBUTEIS] O MPEJOCTaBICHUU
MYHHULMIIAJIBHON YCIYTH;

2) HapylLIeHHEe CpOKa MPe0CTABICHNS MyHUIUIIAIbHON YCIIyTH;

3) TpeboBaHMe Yy 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMU  akTamMu  Poccuiickoit  ®enepanny, HOPMAaTUBHBIMM  IIPaBOBBIMHM  aKTaMH
Koctpomckoil 005acTH, MYHUIMIAIbHBIMU [PABOBBIMU aKTaMH JUIsl IPEIOCTABIICHUS
MYHULIMIIAJIBHOW YCIYTH;

4) oTka3 B TIpueMe JOKYMEHTOB, IPEIOCTaBIECHHE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoni ®denepanny, HOPMAaTUBHBIMU IIPABOBBIMHU
aktamMu Koctpomckoii 00sacT, MyHUIIMIIAJbHBIMUA MPAaBOBBIMM aKTaMU JJIs MPEIOCTABIICHUS
MYHUILIMIIAJIBHOW YCIYTH;

5) oTka3 B MNpeAOCTaBICHUM MYHHUIMNAJIbHOM YCIYrM, €ClIM OCHOBaHHUS OTKa3a He
IPEIyCMOTPEHBI (pefiepanibHbBIMU 3aKOHAMH M TNPHHATBIMA B COOTBETCTBUM C HMMHU HHBIMHU
HOPMAaTHBHBIMH TNIPaBOBbIMH akTamMu Poccuiickorn ®enepanuy, HOPMaTUBHBIMU IIPAaBOBBIMH
aktamu KocTpoMckoit 061acTu, MyHUIIMIIATbHBIMUA TPABOBBIMU aKTaMU;

6) TpeboBaHME C 3asgBUTENS MPU MPEIOCTABICHUU MYHUIUIAIBHON YCIYTH IUIAThl, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickon — denepauuu,
HOPMaTUBHBIMM TpaBOBBIMU akTamMu KocTpomckoil 00nacTv, MyHMIMIAIbHBIMU IPaBOBBIMU
aKTaMu;

7) orka3z AJMUHHCTpalUM, AOKHOCTHOTO JMla AJMHUHUCTpPAllMM B HCHPABICHUU
JIOMYIIEHHBIX OMEeYaTOK U OUIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEIOCTABICHUS MyHUIIUTIATLHON
yCIIyTH JOKYMEHTaX J1M00 HapyllleHHe YCTaHOBIEHHOTO CPOKA TAKUX MCIPABICHUN.

72. XKanoba nojaercs B MUCbMEHHON (Gopme Ha OyMa)KHOM HOCHUTEINE, B JIEKTPOHHOM



dbopMe B AJIMHUHHCTPAIIHIO.

73. Kanoba MoxeT OBITH HalpaBJieHA IO TOYTe, Yepe3 MHOTO(QYHKIIMOHATILHBIN IIEHTD,
opuIMaNbHBIA CalT aJIMUHUCTpaAIMHU, (enepaabHyl0 TOCYAAPCTBEHHYIO HH(OPMAIIMOHHYIO
cucteMy «EauHbBIi mOpTam rocyAapCTBEHHBIX M MYHHULIMNAIbHBIX YCIYT  ((PYHKIIHI)»
(www.gosuslugi.ru), a Takxe MOXeT ObITh PUHSTA TPU JIMIHOM ITPHEME 3aIBUTEIIS.

74. Kanoba gomKHa COIEPKaTh:

1) HauMeHOBaHME OpraHa MECTHOTO  CaMOYIpAaBJICHHS,  IPEIOCTABIISIOIIETO
MYHULIMNIAJIBHYIO YCIYTY, JAOJDKHOCTHOTO JIHMIIAa AJMUHUCTPAlMH, pEHICHUS U JeHCTBUS
(Ge3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) pamumnuro, uMs, 0T4ECTBO (IIOCTEAHEE - IPU HAJTMYUHU), CBEICHUS O MECTE KUTEIIbCTBA
3asgBHUTENA - (PU3NYECKOTO JIMIA JINOO HANMEHOBaHHE, CBEICHUS O MECTE HAXOXKICHHS 3asiBUTEIIS
- IOpUJIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (IIPU HAJTMYUH) M TIOYTOBBINA aapec, MO0 KOTOPHIM JIOJDKEH ObITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBeneHus 00 00KATyeMbIX PEIICHHUSIX U AeHCTBHUsIX (Oe31elicTBUN) AJIMUHHUCTPAIIHH,
JOJKHOCTHOTO JTUIa A IMUHUCTPALIUU;

4) moBOABI, HA OCHOBAaHMH KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHHEM U JeHCTBHEM
(Oe3nmeiictBueM)  AIMUHUCTpAalMM,  JODKHOCTHOIO — Juna  AJMHUHUCTpanuu,  JuOO
MYHUIIUTAIBHOTO CITYKAIIEero.

75. Ilpu paccMOTpeHuU Kano0bl 3asIBUTENb UMEET MPaBo:

1) npencraBiaATh AOKYMEHTHI (MX KOIUH), HOATBEPKIAAIOIINE JOBOJAbBI 3asiBUTENS, MO0
oOparmiaTbcs ¢ Ipochb00it 00 X UCTPeOOBAaHWH, B TOM YHCJIE B DJICKTPOHHOH (hopme;

2) 3HaKOMHTBCS C IOKyMEHTAMHU ¥ MaTepUaiaMu, KaCalOIUMHCS PACCMOTPEHHS KaJIOOBI,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE HMHTEPECHl JPYIHX JIMI U €CIU B
yKa3aHHBIX JIOKYMEHTaX M MaTepuajax He COJEpXKaTrcs CBEICHHS, COCTaBISIONINE
rOCy/IapCTBEHHYIO UM HHYIO OXpaHsIeMylo (peepaibHbIM 3aKOHOM TalHy;

3) mony4yaTh B NMHUCBMEHHOW (OpME U MO KEJIAHUIO 3asABUTENSI B DJIEKTPOHHOU (dopme
OTBET 10 CYIIECTBY MOCTaBJICHHBIX B Ka100€ BOIIPOCOB;

4) oOpamarhcs ¢ 3asBICHUEM O TIPEKPANICHHH PACCMOTPEHHUS KAIOOHI.

76. Kamoba, mnocrynuBmias B AJMUHHUCTPAIUIO, MOJJICKUT  PACCMOTPEHUIO
JOJDKHOCTHBIM JTUIIOM, HAJICJIEHHBIM ITOJIHOMOYMSIMH IO PAaCCMOTPEHHIO Kajo0, B TeUeHHE
NATHAALATA pPaboOuMX JHEH co JHA ee perucrpaiud, a B ciiydae oO0XalloBaHUS OTKasza
AJMHHUCTpAIMH, JOJDKHOCTHOTO JIMIa AJIMUHUCTPAIMK B NpUEME JOKYMEHTOB y 3asBUTEIS
a100 B HCIpaBIECHUM JOMYIIEHHBIX ONEYaTOK M OIIMOOK WIM B cllyyae OO0KaloBaHMs
HapYIICHHUS YCTaHOBIEHHOTO CPOKA TAKUX MCIIPABIICHHH - B TEUEHHE MATH pabovnX JTHEH co ITHS
€€ perucTpalmy.

77. Tlo pe3ynapTaTaM pPAacCMOTPEHHUs XKaIOObl AJIMHHHUCTpALUs MPUHAMAET OJHO U3
CIEAYIOLINX PEIIECHUN:

1) ynomnerBopsier »xano0y, B TOM uyucie, B (OpME OTMEHBl MNPUHATOTO PpELICHMUS,
WCIIPABIIEHUS JOMYIIEHHBIX AJMUHHUCTpAIMEH OMEYaToK W OMMOOK B BBIIAHHBIX B PE3yNIbTaTe
NPEJOCTABICHUS] MYHHIIMIIATBHON YCIyrH JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE TNPEIyCMOTPEHO HOPMATHBHBIMU MPABOBBHIMH aKTaMU
Poccuiickoit ®enepanuu, HOpPMAaTUBHBIMU TpaBoBbIMM akTamu KocTpomckoit oOmactu
MYHHUIIUTIATbHBIMA HOPMAaTUBHBIMU aKTaMH, a TAK)Ke B UHBIX opMax;

2) OTKa3bIBACT B YJIOBICTBOPEHHUH KAJIOOBI.

78. He no3nHee HS, CIeYIOIIETo 3a IHEM MPUHATHS PELICHHs], YKa3aHHOTO B ITYHKTE 77
HACTOSIIETr0 aIMUHICTPATUBHOTO PETIIAMEHTA, 3asBUTEII0 B TUCHbMEHHOW (hOpME H TT0 JKEITAHUIO
3asBUTENI B DJIEKTPOHHOW (hopMe HampaBlsieTcss MOTHBHUPOBAHHBIM OTBET O pe3yabTaTax
pPaccMOTpEHHUsI 5Kao0BbI.

79. B cnyuyae yCTaHOBJIEHHUS B XOJ€ WMJM IO PE3yJbTaTaM pPAacCMOTPEHHS >KaJlOOBI
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO TNPABOHAPYIIECHHS WM TPECTYIUICHUS JIOJDKHOCTHOE


http://www.gosuslugi.ru/

JUI0, HAJCNIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kano0, HE3aMEIIUTEIBHO HANpPaBIseT
MMEIOLINECs] MaTepHalibl B OpraHbl IPOKYPATYpBHI.



ITpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY
npenocraBieHuss AqMuHUCTpanueit OKTI0pbCKOTo
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu

MYHULUNIAJIBHON YCIyT U3MEHEHUE BUJIa Pa3pPEILIEHHOTIO

HCITIOJIB30BaHUA 3€EMEJIBHOT'O Y4aCTKa,
B TOM YHUCJIC B 3JICKTPOHHOM BH/IC

CaejleHHs 0 MECTONOJI0KEHMH M HOMEPAX KOHTAKTHBIX Tes1e(oOHOB
OPraHoB U OPraHU3aNMii, B KOTOPBHIX 3aiBUTEJIU MOT'YT MOJYYUTh JOKYMEHTHI,
Heo0X0AUMBbIe ISl IPeI0CTABJIEeHUS MYHUIIUNIAIbHOM YCJIYTH

No HaszBanue oprana, yupexaeHusi, OpraHu3anuu MectoHaxox1IeH1E Tenedon
/1
1 Anmunuctparus OKTa6pbCKOro 157780 KocTpomckas (49451) 21-2-83
MyHHLIMIIAIBHOTO paiiona Koctpomckoil obiactu o0yacTb, cesno
borosaposo, ynuua
I1o6enp1, nom 37
2 denepanbHOE rOCyIapCTBEHHOE OI0KETHOE nocenok Boxma, ynuma 2-22-05
yupexenue «PenepanbHas KajacTpoBas nanara Cogerckas, 1oMm 51
«Pocpeectpa» mo Koctpomckoii ob1actu
3 VYmpasnenue enepanbHOM CIyKObI nocenok Boxma, ynuia 2-14-30
roCyJapCTBEHHOM perucTpanum, Kajgactpa u Coserckas, 1om 51
kaptorpaduu no Kocrpomckoii obnactu
4 O6J1acTHOE rOCy1apCTBEHHOE Ka3éHHOE cesio boroBaposo, ynuiia 2-10-44
yupexzenue Kocrpomckoit obnactu Yamnaesa, 1om 2

«MHOTOQYHKIIMOHATBHBIN LIEHTP
MPEAO0CTaBIICHUS TOCYJAPCTBEHHBIX U

MYHUIHUIIAJIBHBIX YCIIYT' HACCJIICHUIO»

Anpec snekrponHoi moutel: Oktyabrskiy@adm44/ru;
WurepHer — aapec: www.bogovarovo.adm44.ru

Yacel npuema 3asiBUTEIIEH B AJIIMUHHUCTpAllUA U B OTACIIC:

[TonenenbHUK 08.30 — 16.30 (mepepwniB ¢ 12.00 1o 13.00)
BropHuxk 08.30 — 16.30 (mepepsniB ¢ 12.00 mo 13.00)
Cpena 08.30 — 16.30 (nepepsiB ¢ 12.00 mo0 13.00)
UYersepr 08.30 — 16.30 (mepepsniB ¢ 12.00 mo 13.00)
[Taraumna 08.30 — 16.30 (nepepsiB ¢ 12.00 mo0 13.00)
Cy606oT1a BrixoaHoii 1eHb

Bockpecenne BrixogHOM 1€Hb




ITpunoxxenne Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY

npenocraBieHuss AqMuHUCTpanueit OKTI0pbCKOTo
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu
MYHHMIMIIAIBHON YCIIyTH U3MEHEHUE BUA pa3pelieHHOro
UCIIOJIb30BaHUs 3eMEJILHOIO Y4acTKa,

B TOM YHCJIE B AJIEKTPOHHOM BU/JIE

®opwma 3asBieHUs 00 N3MEHEHUU BHJIA Pa3pEIICHHOTO UCIIOJIb30BAHUS 3eMEJIFHOTO YIacTKa
(3asBUTEND - TPAXK/IAHUH)
I'maBe OKTAOPHCKOTO MYHHUIIUIIATBHOTO

paiioHa

oT

Hara poxaeHus:
Anpec:
MacCIOPTHHIC JaHHBIC

(HOMeEp, KEM U KOTJ1a BbIJIaH)
Ten.

(3asBUTEND - IOPUAUYECKOE JIUIIO)
I'maBe OKTAOPHCKOTr0 MyHUIIUIIAIIBHOTO
parioHa

oT

KOpunuueckuii anpec:

HWHH:
OI'PH
Ten.

3ASIBJIEHUE

[Ipoumry u3MEHUTh BHUJ pa3pelIEHHOTO HCIOJIb30BaHUS 3EMENbHOIO y4yacTKa C

Ka/lacTpOBBIM HOMepoM Ne IJIOIIAAbI0 _ KB.M., pacIlOJO0KE€HHbBIN
o ajipecy: , C PpaspeneHHbIM BUIOM
HCIIOJIb30BaHUS , Ha pa3pelieHHBI BUJ
WCIIOJIH30BaAHUS

IIpunoxenue:

Hown

I[aIO corjraCue aIMUHUCTpAlIuN OKTSI6pLCK01"O MYHUIHUIIAJIIBHOT O paﬁOHa KOCTpOMCKOfI

o0nactu Ha 00pabOTKY MOMX MEPCOHANBHBIX JAaHHBIX C LIEIbI0 OPOPMIIEHUS JOKYMEHTOB.

HeﬁCTBHH C MOUMMH NCPCOHAJIBHBIMH JaHHBIMU BKJIKOYAIOT B cels C60p NEpCOHAIIBHBIX

JAaHHBIX, WX HAKOIUICHHUEC, CHUCTCMATU3AlIMI0 W XPAHCHHC B aBTOMaTH3Hp0BaHHOfI CUCTEMC



o0pabotku wuHpopManuu  agMUHHCTpauuMd  OKTAOPHCKOTO  MYHHUIMIIAIBHOTO  paiioHa
Koctpomckoit obmactr, wux yTroyHeHHEe (OOHOBJICHHE, W3MEHEHHE) MpU HEOOXOIAUMOCTH B
cllydyae TIOBTOPHOTO oOpamieHust B afMUHHCTpanuio OKTIOpPbCKOr0 MYHHUIIMIIAIBHOTO paiioHa
KocTtpomckoii 00macTu, MCIONIb30BaHuE IS IIOATOTOBKU JIOKYMEHTOB.

Cornacue neiictByer Ha mepuon He Oonmee 10 ner u mpekpamaercs MO MOEMY
NUCEMEHHOMY  3asBJICHUIO, COJIEp)KaHUE KOTOpOro ompenensercs dactbio 3 cT.145
®enepanbHoro 3akona ot 27.07.2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIX

pacum(prBKa IIoAInucu oAIncCh JaTra



ITpunoxxenne Ne 3

K aJMUHUCTPATUBHOMY PETJIAMEHTY
npenocraBieHuss AnmuHucTpanueii OKTsOpbcKoro
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu
MYHHMIMIIAIBHON YCIIyTH U3MEHEHUE BUA pa3pelieHHOro
UCIIOJIb30BaHUs 3eMEJILHOIO Y4acTKa,

B TOM YHCJIE B AJIEKTPOHHOM BU/JIE

Biaok-cxema

HAYAJIO

3asBiaeHUE 0 00 H3MEHCHHUH BHUa
Pa3spCIICHHOIO UCIIOJIb30BaHUA
3EMEITBHOTO VHACTKa

' 8

AJIMUHUCTpaLHs

M®I]

PaCCMOTpeHI/Ie 3as41BJICHUA

IToaroTroBka IMOCTaHOBICHUS U TIOJIYYCHHUC
KaJacTpoOBOIo rmacnopTa 3€MEJIbHOIO
y4qacCTKa ¢ UBMCHCHHBIM BU/J1a
Pa3spCIICHHBIM UCITIOJIB30BAHUEM U BblAa4da

KOHEI]

[IncbMeHHbBIN
MOTHBUPOBAHHBINA OTKa3 B
IIPENOCTABICHUM YCIIYTH




ITpunoxenne Ne 4

K aJMUHUCTPATUBHOMY PETJIAMEHTY

npenocraBieHuss AqMuHUCTpanueit OKTI0pbCKOTo
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu
MYHHMIMIIAIBHON YCIIyTH U3MEHEHUE BUA pa3pelieHHOro
UCIIOJIb30BaHUs 3eMEJILHOIO Y4acTKa,

B TOM YHCJIE B AJIEKTPOHHOM BU/JIE

dopma pacucKH O MpHUeMe JTOKYMEHTOB
3asiBIIEHUE U IOKYMEHTHI

(®.1.0. 3asBuTemNs)
MPHUHSITH B COOTBETCTBHH C OTHCHIO.

IlepeyeHb TOKYMEHTOB:
1.
2.
n

HepequL JAOKYMCHTOB (CBCHGHHﬁ), KOTOPBIC 6y,HYT MOJIYYCHBI IO MECXKBCIOMCTBCHHBIM
3arpocam:

1.
2.
n.

IToamuce 1OMKHOCTHOTO JIUIIA,
MPUHSBILETO TOKYMEHTBI /®amunua 1.0./




ITpunoxxenue Ne 5

K aJMUHUCTPAaTUBHOMY PETJIAMEHTY

npenocraBieHuss AqMuHUCTpanueit OKTI0pbCKOTo
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu
MYHHMIMIIAIBHON YCIIyTH U3MEHEHUE BUA pa3pelieHHOro
UCIIOJIb30BaHUs 3eMEJILHOIO Y4acTKa,

B TOM YHCJIE B AJIEKTPOHHOM BU/JIE

(®.1.0 3asBuTeNs GU3NIECKOrO
nuIa JTu60 HaMMEHOBAaHUE

3asiBUTENIS FOPUAMYECKOTO JINIIA)
Anpec

(ampec mpoKUBAHUS IS
¢duznveckoro nuia auodo
aJipec MECTOHAX OXKIACHUS
JUTSL FOPUIMYECKOTO JINIIA)

YBEJOMJIEHHUE

(MoJTHOE HAUMEHOBAHKME OpPTraHa MECTHOT'O CAMOYIIPABIICHHUS ),
paccMmoTpeHo Baiie 3asBieHue ot «  » 20 roma Ne 0 MPEIOCTABICHUHU

B paMkax MeXBeIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOACHCTBHS
(HamMeHOBaHKE OpraHa MECTHOT'O CaMOYIIPABIICHUS)
OBLIM 3ampoIleHbl CIEIYIOIINE JTOKYMEHTHI (CBEACHHUS)

(YKa3bIBAIOTCS JOKYMEHTHI (MH(OpMAILIKs ), 3alPOIICHHbBIC IT0 MEKBETOMCTBCHHBIM 3aIPOCaMm)
Or

(Yka3pIBaeTcsi OpraH MoAroTOBUBIININ OTBET HAa MEKBEJIOMCTBEHHBIH 3aI1poc)

MOCTYIMJI OTBET Ha MEXBEJIOMCTBEHHBIN 3ampoc, CBUAETEIbCTBYIOUUN 00 OTCYTCTBUU
3arpamuBaeMoro JOKyMeHTa (CBeleHu).

B CBA3M C TE€M, YTO YyKa3aHHblE€ JOKYMEHTHl (CBEICHHS) HEOOXOIUMBI JUIs
IIPEIOCTABIICHUSI MYHULMIAIBHON YCIIYTH, IpearacM Bam B COOTBETCTBUM C IYHKTOM 42
aJMMHHMCTPATUBHOTO PETJIaMEHTa IMpPEIOCTABICHNUS MYHUIMIAIBHON YCIyTd U3MEHEHHE BUIA
Pa3peIIeHHOr0 UCIOIb30BAHUS 3€MENIBHOTO YYaCTKa, YTBEPXKIEHHOTO (YKa3amb HOPMAmMuGHblll
aKm op2ana MecmHo20 camoynpaenexusi), TPEACTaBUTb UX CaMOCTOSTENbHO B TPEXJIHEBHBIN
CPOK C MOMEHTA IIOJyYEHUS YBETOMIICHUS

(IOMKHOCTD JIHIIA, TTOAMMCABIIETO (moamuce) (pacmmdpoBKa MOAMKCH)
yBEJIOMJICHHE)

« » 20 T.




ITpunoxxenne Ne 6

K aJMUHUCTPATUBHOMY PETJIAMEHTY

npenocraBieHuss AqMuHUCTpanueit OKTI0pbCKOTo
MYHUITUIIATBLHOTO paiiona Koctpomckoit obmactu
MYHHMIMIIAIBHON YCIIyTH U3MEHEHUE BUA pa3pelieHHOro
UCIIOJIb30BaHUs 3eMEJILHOIO Y4acTKa,

B TOM YHCJIE B AJIEKTPOHHOM BU/JIE

Komy

(®UO — st rpaxkaan)

(HaMMEeHOBaHUE IOPUINYECKOTO JIUIIA)

Kyna

(TTOYTOBBIN MHJIEKC U aJIpeC

3adABHUTCIIA COTJIAaCHO 3215[BJICHI/IIO)

YBEJAOMJIEHUE
00 oTKa3e B NPeI0CTABJICHUH MYHUIIUIIAIBHOMH YCJIYyT'H

(moJIHOE HAaUMEHOBaHKUE OPraHa MECTHOI'O CAMOYIIPABIICHHUS),

PACCMOTPECB JOKYMCHTHI, HNPCACTABJICHHBIC C ITYHKTOM 10 AAMUHUCTPATUBHOI'O PCriaMCcHTa
MMpeaO0CTaBJICHUA MYHHHHHaHBHOﬁ YCIyru HU3MEHCHUC BHUAA PA3ZPCIICHHOI'O HCIIOJb30BAHUA
3C€MCJIBHOI'O y4aCTKa, YTBCPIKIACHHOI'O

(peKkBU3UTHI HOPMATUBHOTO MPABOBOTO aKTa)
yBenomisier Bac 00 oTkaze B MpEeNOCTaBIEHWHM MYHHULMIAJIBHOW YCIYTH H3MEHEHHE BUAA
pa3penieHHoro HCII0JIb30BaHUs 3€MEJBHOTO y4acTka, B CBSI3U c

(YKazaThb CCbUIKY Ha HOPMY HOPMAaTHUBHOTO ITPABOBOT'O AKTa)
Hacrosmuii  oTka3 MoxeT ObITh O0O0XaloBaH B MOpPAIKE, MPEAYCMOTPEHHOM
JENCTBYIOIUM 3aKOHOIATENbCTBOM.

(TOJKHOCTD JTUIA, TIOJIITHACABIIIETO (monmuce) (pacmmdpoBKa MOAMHUCH)
YBEIOMJICHHE)
« » 20 r

M.IIL



